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I'ocyaapcTBeHHOe 0I0/IzKeTHOE yUpeKIeHHe
«ConnanbHO-peabHINTANHOHHBIN HEHTP AJIsl HeCOBEPIIEHHOJIeTHHX

Bauckoro MYHHIHMIIAJBbHOIO OKpyra

IHOJIO’KEHUE

00 OTAEJIECHUH COLMaIbHO-IIPABOBO ITIOMOIIH

p.n. Baga, Hmwxeropoackoit obnactu
2024 ron



I. OO0mue moJIoKEeHH .
l.1.Hacrosimmee  IlonoxeHue  ompenenseT HOPSAOK — JIESTEIHHOCTH
OTZEJIEHUs] COLIMATIbHO-TIPABOBOM IMOMOIIH (Jjajiee — OTHEIEHHUE).

1.2. Otnenenrie conuaabHO-NIIPABOBON ITOMOIIH SIBISIETCS CTPYKTYPHBIM
NOJpa3fielIeHHeEM TIOCYJapCTBEHHOro OromkeTHOro yupexaenus «ColmaibHo-
peabunmuTalluOHHBIN LEHTP TUISI HECOBEPIICHHOJIETHUX Bauckoro
MYHHIUIAIBHOTO OKPYTay.

1.3.01aenenue conuanbHO-MPaBOBOI IIOMOIIH TPEAHA3HAYEHO IS

-IIPEOCTaBIIEHNUS COLIMATIBHO-TIPABOBHBIX YCIIYT;

-3al0MTBl 1paB M 3aKOHHBIX HHTEPECOB HECOBEPIICHHOJIETHHUX,
HAXOJSALIUXCs Ha COLMAIBHOM OOCITYy>)KMBaHUH B Y UPEIKICHUH.

1.4.JleATeIbHOCTh OTHAENCHHUS] KOHTPOJHUPYET AMPEKTOP M 3aMECTHTEID
TUpEeKTOopa.

1.5. B cBo€ii 1eATENBHOCTH CIIELUATUCT OTACIEHUS PYKOBOIACTBYETCS

HOpPMaMH MeXIYHapOJHOIO MpaBa;

Koncturynuuei Poccuiickoit ®@enepanumy;

OenepanbHbIM 3aKOHOM - 0T 28.12.2013 roma Ne442-d3 «O6 ocHOBax
COLIMAJIBHOTO 00CITy)KUBaHUS rpaxaaH B POy,

@enepanbHbIM 3aKOHOM OT 24 uioHs 1999 roma Ne 120-®3 «O6 ocHOBax
CUCTEMBI IpOUIaKTUKH 6e3Ha30PHOCTH U IP3BOHAPYLIEHUH
HECOBEPILIEHHOJIETHUX;

@enepansHbM 3ak0HOM OT 24.07.1998 roma Ne 124-®3 «OG6 0CHOBHBIX
rapaHTHUsIX paB peOeHKay,

Ilocranosnennem IlpaButensctBa P® ot 24.05.2014 Ne 481 «O
OCSATEIbHOCTH OpraHM3alMi Uil JeTed-cUpOoT | JieTeld, OcTaBIIMXcs 0e3
TIOIIEYEHHs pOIUTENIEH, U 00 yCTPONCTBE B HUX JEeTeM, OCTABIIMXCS 6e3 IoneuyeHus
poauTenen»;

QenepansHbiM 3ak0HOM 0T 24.04.2008 roma Ne 48-®3 «O6 omeke u
IIOTIEYUTETHECTBEY; ' ‘

3akonom Hmxeropoackoit obmactu ot 05.11.2014 roma Ne 146-3 «O
COLMAJILHOM OOCTyXKUBaHHUM rpaxaaH B Huwxeropoackoii o6mactu;

IlocranoBnenuem  IlpaBurensctBa  Hmkeropoackoit  oGimact  oOT
21.06.2016 roma Ne 377 «O mpenocTaBieHHH COLMAIBHBIX YCIYT IOCTAaBIMMKAMU
COLMANBbHBIX  YCIYyr HECOBEPIIEHHOJNETHUM, HUX pPOOUTENISIM (3aKOHHBIM
npencTaBuTeNsiM) B Hukeropoackoit obmacTw;

IIprika3oM MUHHCTEPCTBA COLMATBHOMN MOMUTHKH Huskeropoackoi obmactu
ot 10.12.2013 r. Ne 937 «O cucreme couuanbHOM peabMIMTALUU ceMeil U JeTel,
HaXOIIMXCS B TPYJAHOM JKU3HEHHONM CHUTYallHM M COILHAaIbHO-OIACHOM
MIOJIOXKCHHH, B YUPEXKICHHUSIX COLUATBHOTO OOCITY)KUBAHUS CEMBH U JETEN;

UHBIMM HOPMaTHBHBIMHM IIPaBOBBIMH aKTaMH B cdepe COIHaIbHOro
o0ciry)KHMBaHuUs, 00pa3oBaHus, YCTaBOM YYpeXIeHHUs, HACTOAIMM [loIoKeHHeM,
JIOJDKHOCTHOM MHCTPYKIUEH.

1.7. MecTo Hax0X€HHs OTAENIeHHS ¥ MOYTOBEIN anpec: 606150, p.n. Baua
Bauckoro paiiona Hwuxeropoackoit o6macty, yi. bonsauynas, 1. 41 A.



1.8. OTneneHue oCyIecTBIAET CBOIO AESATEIbHOCTh BO B3aMMOIEWCTBUH C
OpraHaMy U YYpeXIeHHsIMU oOpa3oBaHUS, 3[paBOOXpPAaHEHHUs, BHYTPEHHHUX e,
OOIIECTBEHHBIMU U JIPYTUMHU OpTaHU3AIMSIMH.

1.9. Otnenenue co3gaHo Ha HEOTPAaHUUEHHBIN CPOK JIESITEILHOCTH.

IIL.
I1. Iesin u 321244 OT/AeJIEHHS] COLIHAJIbHO-NIPABOBO# MOMOILIH

2.1. OcHOBHOH LENbIO JEATeTbHOCTH OTHEJICHHS SBISETCS YIydIleHHE
YCJIOBUH XKU3HENEATEIBHOCTH MOJIy4yaTesieil COIUaIbHBIX YCITYT.

OtpeneHue conuabHO-IIPABOBOM MOMOIIM CO3/IA€TCS B IEJIAX 3aIUTHI IPaB
Y 3aKOHHBIX MHTEPECOB HECOBEPIIEHHOJETHUX, HAXOJSIIMXCS Ha COIHAIBHOM
00CITy>)KUBaHUU B YUpeKICHHUH.

2.2. 3a1auu OTAENICHUS COLIUATIEHO-TIPABOBOM ITOMOIITH:

a) TpeNoCTaBlieHHE  COLMAIBHO-TIPABOBBIX  YCIYr  IOJyYaTellsiM,
HaxOIsIIMMCS B TPYOHOW >KM3HEHHOM CHUTyallMM WA COILUMAJIBHO-OIIAaCHOM
MIOJIO)KEHHH,

©) opraHu3zanys ~ COLHUAIBHO-NPABOBOM  IOATOTOBKH K  IIEPEBOMY
HECOBEPIUEHHOJIETHUX IIOJ ONEKy, B CEMBIO WM B TIOCYJapCTBEHHOE
y4peXIeHHE;

B) ydacTue B COIIHATBHO-TICUXOJIOTHYECKOM naTpoHaXxe
HECOBEPIIEHHOJIETHUX U X CEMEH; 2

I) KOHCYJIBTHPOBaHHE IIO BOIPOCAM, CBS3aHHBIM C 3al[UTON IpaB H
3aKOHHBIX MHTEpPECOB IIOJIydaTelled COLUAaNbHBIX YCIyr B cdepe COLUaIbHOrO
00CITy)KUBaHUSL.

ITI. OcHOBHbBIE HANIPaBJICHHS JESITEJILHOCTH OTEJIEHHS] COIHAJILHO-
NPaBOBOH MOMOLIH

3.1. IlpenocraBnenue couuaabHO-IIPABOBEIX YCIIYT;

3.2. CopelictBue B peaJu3aldd TIpaB ¥ 3aKOHHBIX HHTEPECOB
HECOBEPUICHHOJIETHHX; |

3.3. Oxa3aHue coueCTBUs OpraHaM OIEeKH U IOIMEYUTEIhCTBA B JdalIbHEHIIIEM
YKU3HEYCTPONCTBE AETEU-CUPOT U OCTABIIUXCS 0€3 MOoneYeHusT POIUTENCH.

IV. YcnoBusi H nopsifok npegocTaB/ieHHsl COHAJBHBIX YCIYT B
OT/JEJIEHHH COLHAJIbHO-NIPABOBOMH MOMOIIH

4.1. CoupnanpHoe 00CITy)KUBaHUE B OTAEIIEHHH COLIMAIBHO-TIPABOBOM IIOMOLIY IS
NoJTyJaTeield COLMAIbHBIX YCIYyT, HAaXOASIIUXCS Ha COIHAIBHOM O0CITYKHBAHUU:
4.1.1.0tmenenne  NpefoCTaBIseT COLMANbHBIE YCIYrM  IIONy4arelsM B
yupexaenuu, cornacao UTMTICY.

4.1.2. Buasl CONMaNBbHBIX YCIyr  TPENOCTABISEMBIX  CIEIMAIUCTOM:
a) OKa3aHHe IIOMOIIM B O(GOPMIEHHH ¥ BOCCTAHOBJIEHHH JOKYMEHTOB
noJiyqaTeei COLTMATBHBIX YCIIYT;
0)okazanue ITOMOIIA B MOJIyYEeHUH IOPUANIECKHIX YCIIYT;
B) KOHCYJBTUPOBaHHE IO BOIIPOCAM, CBSI3aHHBIM C 3AIUTON IMPaB U 3aKOHHBIX
HHTEPECOB  IOJydaTeled COLMAIBHBIX YyCIyr B cdepe  CONHAIBLHOTO



o0cmy)XKMBaHUs, U IO BOMPOCAM YCTAHOBJICHHBIX MEP COIHAIbHON IOIIEPIKKH;
4.2. B obOnactu MNpefoCTaBICHHUS] CPOYHBIX COLHMAIBHBIX YCIYT IOJIy4aTessimM
COLIMAJIBHBIX YCIIYT: COACHCTBHE B IOJYyUYEHHH IOPUIUYECKON IMOMOIIM B IEIAX
3alUTHI [IPaB U 3aKOHHBIX UHTEPECOB IOJIyYaTelie COIUaIbHBIX YCIIYT.
4.2.1. OcHOoBaHUEM ISl MPEOCTaBICHHUS] CPOYHBIX COLMAIBHBIX YCIIYT SBISETCS
3asBJICHHE NOJIy4aTelsl COLUAIBHBIX YCIIYT, a TaK)Ke MOJIydYeHHUE OT MEIUIIUHCKHX,
00pa3zoBaTeNbHBIX WM UHBIX OPraHU3allHii, He BXOMSIINUX B CHCTEMY COLMATBHOIO
obcimyXuBaHUsI, MHQOPMAIK O TpaXkJaHaX, HYXIAIOIIUXCS B MPEIOCTABICHHH
CPOYHBIX COLIMATBHBIX YCIYT.
4.2.2. IlonTBepxaeHUEM NPEIOCTABICHUS CPOYHBIX COLUATIBHBIX YCIYT SBJISETCS
aKT O IIPEJOCTaBIICHUH CPOYHBIX COIMAIBHBIX YCIIYT, COIEpIKAIUil CBEOEHUS O
[ojlyyareje COLUAIbHBIX YCIyr Y IIOCTaBIIMKE O3THX YCIyr, BHJAX
IIPEIOCTaBIEHHBIX CPOYHBIX COLMANIBHBIX YCIYT, CpOKaX, JaTe U 00 YCIOBHUSIX HUX
npefocTaBieHus. AKT cocTaBisercss He Imo3aHee | pabouero mHS CO OHS
NPENOCTaBIEHHUS I0JIy4aTeN0 COLMAIBHBIX YCIYT CPOYHBIX COIMAJIBHBIX YCIYT.
AKT 0 IIpe0CTaBIeHUH CPOYHBIX COLHAIBHBIX YCIYT MOATBEPIKIAETCS MOAMKUCHIO
UX TOJTyqaTes.
4.3.3.CpoyHble COIHAIbHEBIE ycnym IIPEIOCTaBISIIOTCS B JIEHb OOpalleHus
noJtyqaTessi OecIIaTHO.

V. Opranu3anusi paGoTsl OTeJIeHUs] COLHAIBHO-NIPABOBOI NOMOLIH

-]

5.1. Otnenenue couuanbHO-IIPABOBOM OMOIIM OCYIIECTBIISET:

a) OKa3aHHe MMOMOIIHX B 0()OPMIICHHH ¥ BOCCTAHOBJIEHHUH JOKYMEHTOB
HoJyyaTesiell COLMAIbHBIX YCIIYT;

0) oxa3aHHe IOMOIIH B MOJIyYeHUH IOPUAUYECKUX YCIIYT;

B) KOHCYJBTUPOBAaHHE IO BOIPOCAM, CBA3AHHBIM C 3alMTON IpaB ¥ 3aKOHHBIX
HHTEPECOB  IOJy4yaTelled COLMANBHBIX YCIYr B cdepe  COLUHAIBHOIO
00CITy)XMBaHHs, W 1O BOIPOCAM yCTAHOBJEHHBIX MEP COLHMATBHON MOIIEPIKKH;
r) c60p ¥ MOATOTOBKY JOKYMEHTOB JUISl ITEPENavYl HECOBEPIIEHHONETHUX B CEMBIO
WU B rocyJJapCTBEHHOE yupex/ieHue;
n) odopmieHHe TIeHCUil, mocobuii, cOeperaTeNbHBIX KHUXKEK, I1aClIOPTOB,
CTPaxOBBIX MEJMLHMHCKUX TIOJNHMCOB, JOKYMEHTOB 10 OhOPMICHHIO TPaKIaHCTBA,
HaclIeZIOBAaHUIO KHITOM IUIOIIA A U Ip.;
€) IOArOTOBKY M HAalpaBIeHHEe WCKOBHIX 3asBJI€HMH B CyJ Ha JIHIICHHE
POIUTENBCKHX TIpaB, ydacTHe B CyJeOHBIX pa3OuparenbcTBaX IO BOIPOCAM

3aIIUTHI npaB %} 3aKOHHBIX UHTEPECOB HECOBEPILICHHOJIETHHUX;
€) conedcTBME B pealM3alli¥l INPaB HECOBEPIIEHHOJETHHX Ha O0Opa30OBaHHE U
MEIULIUHCKOE o0cityXrBaHHeE;

K) CpOYHBIE COLMAIbHBIE YyCIyrd (OKa3aHWe CONEHCTBHS B MOIyYEHHH
IOPUINYECKON MMOMOIIM B LENAX 3allUThl IpaB M 3aKOHHBIX HMHTEPECOB
TOJTy4aTesiel COUUaIbHBIX YCIIyT).

5.2. B oOTHeneHuMH COLMANBHO-IIPABOBOM IOMOINM OpraHusyercs pabora
CIeLHAJIUCTA, 3aHATOTO COLIMATIEHO-TIPaBOBOM TIOJIEPIKKOM
HECOBEPIIICHHOJIETHHX.



5.3. OrzeneHrie  COLMAIBHO-IIPABOBOM  IMOMOINM  OCYIIECTBIsiET OOMeEH
HeoOXxomumoi uHpoOpManueld C 3aMHTEPECOBAaHHBIMU  IOCYJapCTBEHHBIMHU
OpraHamu, OpraHaMyd MECTHOTO CaMOYIPaBJICHUs U HHBIMU OpraHU3alMsIMU.

5.4. B oT/iefIeHHH COMAIBHO-IIPABOBOM MOMOIIY BEJETCs y4eT BUJIOB U 00BEMOB
OKa3aHHBIX COIMAJIBHO-TIPABOBBIX YCIIYT.

V1. KaapoBoe oGecrnieuenne oTae/ieHUs] CONHAIbHO-NIPABOBOH NOMOLUH

6.1. Ha paGoTy B oOTHeleHUE COLMAIBHO-IIPABOBOM IIOMOIIM IPHHHUMAIOTCS
pabOTHUKH, HMEIOIIUe CIielaibHOe 00pa30BaHKEe UIIH CIIELUAIBHYIO IIOATOTOBKY,
He MMeEIoIIUe CyIMMOCTH U (WIH) pakTa yroJIoOBHOIO IpeciieOBaHusl.

6.2. OrtHomIeHHE MeXAy paOOTHHUKOM OTHENeHUus U  aJIMHHHCTpaluen
VupexxaeHusi peryiupyroTcs 3akoHojaTenbcTBoM Poccuiickor Penepanuu o
TpyZe.

6.3.PabOTHHUKY OTHEJICHUS] COLMAIBHO-NPAaBOBOM IIOMOIIM YCTaHaBIMBAECTCS
pasMep MHHHMAJIBHOIO OKJIaJa (IOJDKHOCTHOIO OKJIaZa) B COOTBETCTBHHM C
Tapu(GHO-KBATU(DUKAIMOHHBIMU TpeOOBaHUSIMH, a TaKXXe pasMepbl U YCIOBHUsA
BEITIJIAT KOMITEHCAIIMOHHOTO ¥ CTUMYJIMPYIOLIETO XapaKTepa.

VII. YnpaBJjieHue oT1ejieHHeM COLHAJIbHON —IIPAaBOBOMH NOMOIIH.

7.1. PyKOBOJCTBO OTJEIEHUEM COLIMAIBHO-IIPABOBOM IIOMOI#H OCYIIECTBIISET
TUPEKTOP WIH 3aMECTUTEIb JUPEKTOPA.

HasznaueHnne Ha JOJDKHOCTH CIELUAIUCTOB OCYIIECTBIISIETCS B COOTBETCTBHH C
JNEeHCTBYIOIINM 3aKOHO1aTeNbecTBOM Poccuiickoit @enepanuuu o Tpyae.

7.2. 3amecTuTeNb IAPEKTOpa HECET MEepCOHAIbHYI0 OTBETCTBEHHOCTH 3a €r0
pabory.

7.3. 3amecTUTENb AUPEKTOpa 00s3aH:

- obecrieunBaTh O€30MaCHBIE YCIOBHS TPY/a, OCYLIECTBISATE MEPEI 110 OXpaHe
TpyJda ¥ TeXHHKe Oe30MacHOCTH, IOXKApHON 6e30acHOCTH M CaHHUTapuH B
COOTBETCTBHH C JAEHCTBYIOIUM 3aKOHOAATEIBCTBOM;

- obecrmeunBaTh HaJUIeKalIWe YCIOBUS TpyAa pabOTHUKY OTAEIeHUs,
OCYILECTBIISITh KOHTPOJIb 32 €r0 AeATEeIbHOCTBIO;

- OCYIIECTBIISTH 0011Iee PyKOBOJACTBO pabOTON OTAEIEHUSI.

VIIIL. UmymecTBO H CpeacTBAa OTAEJEHHsI CONHAJILHO-TIPABOBO
MOMOILIH

8.1. HMmymiecTBO OTAeNeHUs HAXOAUTCS B ONEPATHBHOM YyIpPaBICHUH
Yupexaenus.

8.2. @unHaHCHpOBaHHWE OTHEJIEHUS OCYIIECTBISETCS 3a CYEeT CpEeJICTB,
obnacTHOro OrO/KeTa, MPEeayCMOTPEHHBIX Ha COJIepXKaHue Y UYperkICHHUS.




