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IoJioxkenue mo 06padoTKe | 3aNIATE NEPCOHATBHBIX JAHHBIX pA0OTHHKOB
I'ocynapcTBEHHOI0 KazeHHOro yupesxaeHust «ConnaabHO-peadHINTANHOHHbIA HEHTP
AJ1sl HecoBeplIeHHo1eTHHX Bauyckoro paiiona»

I. O0mme nmoo:keHus

1 Hacrosimee ITonoxxenue mo o6paboTKe W 3all[dTe MEePCOHANBHBIX JaHHBIX PabOTHHUKOB
["ocymapcTBEHHOTO KazeHHOTO yupexaeHus «ColuaibHO-peadMINTAUOHHBIA LEeHTp i
HEeCOBepUIeHHOIeTHHX Badckoro paiiona» (nanee — [lonokeHue) pa3paboTaHO C LIEIBIO
oTIpefieNieHns TIopsaKa 00pabOTKM, XpaHEHWS M HCIOJIb30BaHHUS IEPCOHAIBHBIX NAHHBIX
pabOTHUKOB YIpaBJlIeHHs!, YCTAHOBIIEHHUS TIEPEUHsl JOJKHOCTHBIX JIHL, UMEIOLUX JAOCTYII K
IIEPCOHANLHEIM TAHHBIM pa0OTHUKOB YIIPAaBIEHHUS, TIOPSIAKA pealu3aliy paB pabOTHUKOB,
ycraHoBiaeHHbIX ¢T.89 TK PO,

1.2. Bce paboOTHHKM yUpexJieHHs] B 0053aTelIbHOM TOPSIIKE JIOJIKHBI OBITE O3HAKOMIIEHBI C
HacTosAmuM llonoxeHneM 1oj pocIuce.

1.2.1 B cocraB 00pabaThiBaeMBIX MePCOHATBHBIX JaHHBIX BXOISAT JOKYMEHTHI, COIepIKaIIHe
HH(POPMAITHIO 0 TTACTIOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOILIEHWH K BOUHCKOH 00s3aHHOCTH
(32 HCKITFOYEHHEM CBEICHHH O HAIIMOHAIIBHOCTH ), CEMEHHOM TIOJIOJKEHHH, CBEJACHHS O CTake
pabotsr, CHUJIC, MHH.

1.2.2 KoMImeke [TOKyMEHTOB, COINPOBOXIAKOIIMA Nporecc O(MOPMIIEHHSA TpPyHAOBBIX
OTHOLIEHWH pabOTHUKA B YUPEKICHHH, OGMOPMISETCS IIPH €ro IpueMe, MepeBoJe U
YBOJIbHEHUU.

1.2.3. HWuadopmanusa, mnpeacraBisemMas paOOTHHKOM TIpH TIOCTYIUIEHHH Ha palboTy B
YUpexXJeHHEe, JODKHA HMMETh JOKYMEHTalbHylo (opmy. [lpw 3akimodeHHH TpymIOBOTO
JOroBOpa B COOTBETCTBHH €O cT. 65 TpynoBoro xojekca Poccuiickoit @epepauuu JUIIO,
IIOCTynarolee Ha padoTy, NpeAbsIBaseT padOTOATENIO:

— [MacCIlOpT KUK HHOM AOKYMCHT, y,ELOCTOBepH}OHIHfI JJHYHOCTE,

— TPYIAOBYIO KHIXKKY, 32 UCKIIFOUEHHEeM CIy4yaeB, KOTJa TPYJOBOH JIOTOBOP 3aKII0YAeTCs
BIIEpBBIE MM PabOTHHUK IOCTyNaeT Ha paboTy Ha YCIOBUSX COBMECTHUTENILCTBA, JIHOO
TPy/IOBasi KHMXKA Yy pabOTHMKA OTCYTCTBYeT B CBS3M C ee yTparoil WIM IO IPYTHM
IpUYYHAM;

— CTPaxXoBOC CBUACTCIIECTBO I'OCYNapCTBCHHOIO IICHCHOHHOT'O CTpaxXoBaHHUAd,

— JOKYMCHTBI BOHMHCKOT'O y‘-IETa — JIA BOGHHOO6HB&HHBIX H JIHUL, ITIOAICKAIITHX BOUHCKOMY
ydery;

— JIOKyMEHT 00 00pa30oBaHuM U (WIM) O KBATUGUKAIIMY WM HATMYMH CIICLUANbHBIX 3HAHUM
- IIpH IOCTYIUIEHWH Ha paboTy, TpeOyrollylo ClenualbHbIX 3HAaHMH HIH CIEIHalbHOM
IIOJIFOTOBKH;

-CIIPaBKy O HaJU4UH (OTCYTCTBHH) CYAMMOCTH W (MiH) QaKTa YroJOBHOTO IpECIIeI0BaHuUS
00 O MPEKPALEHHH YTOJIOBHOIO IIpeciieI0BaHus [0 PeabITUTHPYIOIIMM OCHOBaHHUSM;

1.2.4.Taxke ¢ y4eToM CIeUU(UKU padOThl yupekJeHHS MpeaycMOTpeHa HeoOXOAMMOCTE
IpeIbABICHUA IIPY 3aKIIOYEHUH TPYAOBOr0 JOTOBOpa JOMOTHUTENBHBIX JOKYMEHTOB:

- TIOJIUC 0053aTeIFHOT0 MEIHIIUHCKOT'O CTPpaxoBaHuA,



-H,I{GHTI/I(bHKaHHOHHBIﬁ HOMED HaJIOrI OIlTaTeJIEINUKA,

~CBCJICHHS O CEMCHHOM IONIOXEHHH, COCTABE CEMBH M O GIIM3KIX POJCTBEHHHUKAX (B TOM
THUCIIE OBIBIINX);

-HOMep 0aHKOBCKOU KapThl;

-MEITUIMHCKAs KHIKKA,

-CBEJICHUS 0 TOX01ax.

Ha ocHoBammu npencraBieHnbx AOKYMCHTOB ~ OTBETCTBEHHBIM  COTPYIHHKOM
3aloNHAETCA YHH(UUMpPoBaHHas (opma T-2 «Jluunas KapTouka pabOTHHKa», B KOTOpOIf
OTpaXkaroTes ClieyIolke TaHHbIe paboTHUKA:

— obmmue- ceetenus (O.1.0. paboTHHKA, 1aTa POKICHHS, MECTO POXIEHHs, I'PaXkIaHCTBO,
obpasoBaHue, cTax paboThl, ceMeiiHoe II0JIOKCHNE, aCTIOPTHEIE AaHHBIE);

— CBEJICHHS 0. BOMHCKOM y4Yere;
— JIaHHBIE O TIpHEMe Ha PaboTy;

B jansneiimem B mrunyro KapTOYKy BHOCSTCS:

— CBEJICHIS O IEPeBO/aX Ha APYryIo paboTy;

— CBCMICHUA O HArpanax (IIOOUIPEHHSX), IOYETHBIX 3BAHUSX:
— CBeJIeHHA 00 OTIycKax;

— CBC/ICHHA O MECTE JKUTEJILCTBA U KOHTAKTHBIX Telaedonax;

1.3. B yupexnenun cosparorcs u XPaHATCA CNeAYIOLIKe IPYIINbI JOKYMEHTOB, COJlepKalllye
JIAHHBIE O PAOOTHHKAX B €MHUYHOM HIIH CBOJHOM BHIC:

1.3.1  JloxymeHTsl, conepsxamime [IEPCOHATIEHBIE  aHHBIC pPabOTHUKOB (IOKYMEHTEI,
COLPOBOKIAOIIHE nporecc 0pOPMIICHHs TPYLOBBIX OTHOIICHHMH IpH npueMe Ha pabory,
TICPEBOZIC, YBOJLHEHUY, TIOMTMHEMKH M KONMM IPHKA30B IO JIMYHOMY COCTaBY; JIMYHBIE
Aella U TPYIOBBIE KHIXKKH pPabOTHHKOB; Jeia, CONEpXKAINe OCHOBAaHMSA K IPHKAa3y IO
ITYHOMY COCTaBy; Jie/a, COAepKall[ie MaTepHalbl aTTeCTallMHd pabOTHUKOB; CITYKeOHBIX
pacclIeloBaHuH; NOUTHHHUKM W  KOMHH OTHETHBIX, AHAATHYECKHMX W CIPABOYHBIX
MATCpHaNoB, Iepe/laBaeMbIX PYKOBOICTBY YUPEXK/CHHUS, PYKOBOIHTENSIM CTPYKTYPHBIX
OT/CNICHUH; KONHMH OTYETOB, HANPABISIEMBIX B FOCYy1apCTBEHHbIC OPraHBl CTATHCTHKH,
HAJIOTOBYIO WHCMEKIHIO, BBIIIECTOSIIUE OPTaHbl H APYTHE YYPESXIEHHs, ITOKYMEHTHI,
COAEpXaIe CBEICHHs O 3apaboTHOM mare); :

1.3.2. NokymenTamus mo OpraHu3alu paboThl CTPYKTYPHBIX noApasJiesIeHuid (TTOI0XKEeHUS
O CTPYKTYPHBIX TOJpa3/ielIeHUIX, MOJKHOCTHEIE MHCTPYKIMHA PaOOTHUKOB, IPHKA3EI,
PacIOpsIKEHUs, yKa3aHHUS PYyKOBOJCTBA YUPEXKIACHUA); TOKYMEHTHI TII0 IIAaHAPOBAHHIO,
YHETY, aHaIUu3y U OTYETHOCTH B YaCTH paboThI ¢ [IEPCOHATIOM YUpPesKIeHHS.

1.4, Cpoxu xpanenus IIEPCOHANBHBIX  MAHHBIX YCTAHABIMBAIOTCS JAEACTBYIONHM
3aKOHOJATENLCTBOM. ;

1.5. ITns neneit macrosmero Ionosxenus HCITOJIB3YHOTCS CIIEAYIOLIHE OCHOBHEIE [TOHSTHS:

— lICpCOHaJIbHBIE  JIaHHBIE pabOTHHUKA —  JroGas MH(OPMaIUs, OTHOCAmasCS K
OIPENCICHHOMY HIIX OTIPEENIeMOMY Ha OCHOBAHHM TAKOM HH(OPMANUK paGOTHHKY, B TOM
H{HCIIE ero (QaMUIIHS, UMSI, OTIECTBO, TO/I, MECAILL, /laTa i MECTO POXKIEHHS, aJpec, ceMeliHoe,
COLMANLHOS, MMYLIECTBEHHOE MONOXeHUe, obpa3oBanwe, npodeccus, mOXOMbl, mpyras
HH(MOPMaNus, HeoGXoAUMas paGOTOATENO B CBS3Y ¢ TPYAOBBIMH OTHOIIEHHUSAMH,



— 06paboTKa MepCOHANBHBIX NaHHBIX — IH00oe IelcTBHe (Omepalls) WId COBOKYIHOCTE
meficTBUH (omepanyii), COBepIIaeMbIX ¢ MCIOJIB30BAHUEM CPEICTB aBTOMATH3AlLNK HITH oe3
ACIIONB30BAHMS TAKWX CPEACTB C TepCOHATBHBIMA JaHHBIMH, BKIOYas cOOp, 3aIuch,
CHCTEMATH3AIMIO, HAKOIUIGHWE, XpaHeHWe, yTOdHeHHe (0OHOBIICHHE, U3MEHEeHMe ),
M3BIeUCHHE, WCIOJb30BaHMe, nepefady (MpejiCTaBleHMe, JOCTYT), OOe3IUyMBaHHE,
OIOKHpOBaHUE, yIaTeHHe, YHHYTOXKEHHE, TePCOHAIBHBIX TaHHbIX.

—  KOHOHAECHIMAIBHOCTh [EPCOHANBHBIX JaHHBIX — O00s3aTeNbHOE JJIA coOImo e HHs
HA3HAYEHHOTO OTBETCTBEHHOIO JMIA, IMOMYYMBIIEIO NOCTYN K TEPCOHAIbHBIM TaHHBIM
pabOTHHKOB, TpeGOBaHKE He NOIyCKaTh HX PACTIPOCTPaHEeHHs Oe3 Cormacus paboTHHKA WIH
HWHOTO 3aKOHHOI'O OCHOBaHMUS;

-

— pacHpoCTpaHeHHe IIePCOHANBHBIX JaHHbIX — NEHCTBHUs, HAIpPABICHHBIC Ha Iepeiaty
IEPCOHANBHBIX JaHHBIX PAOOTHMKOB ONMpeNeNICHHOMY KPYTy JIMIL (mepenaya MepCOHAIBHBIX
JAHHBIX) WM Ha O3HAKOMJIEHHE C IIepCOHAIbHBIMHI TaHHLIMU HEOTPaHUYEHHOTO Kpyra JIUI,
B TOM UHCIe OOHAPOJOBAHUE [EPCOHATBHBIX JIAHHBIX PaOOTHHKOB B CpelCTBax MacCOBOM
uH(OpMaluK, pasMelleHHe B HHQOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX CCTAX HIH
IpefoCTaBICHHe MOCTyIa K IIEPCOHAIBHBIM JaHHBIM pabOTHMKOB KaKHUM-THOO HHBIM
CIIOCO00M;

— WCTIONB30BaHHUE IIEPCOHANBHBIX JaHHBIX — JeHCTBUA (OIepaluy) C IMePCOHANBHBIMH
[@HHBIMI, COBEpIIaeMbIe JOJKHOCTHBIM JIMIOM YIPaBIEHHS B LEISX MPHHSITHS PEIICHUH
WIM COBEpUICHUS WHBIX JAeHCTBHH, IIOPOX/IAIOWINX FOPUIMYCCKHE IIOCICACTBUSI B
OTHOIIEHUH paGOTHUKOB I1MO0 MHBIM 00pasOM 3aTpardBarOIIMX MX [paBa M CBOOOABI HITH
npasa ¥ cBOOOIBI APYTUX JIHII; '

—  GUOKHpOBaHHE MEepCOHANBHBIX J@HHBIX — BpPEMEHHOEe MpeKpamieHue cOopa,
CUCTeMAaTH3alii, HAKOIUIEHHs, HCIIOIb30BAHKA, PACIIPOCTPAHEHHUA [IEPCOHANBHBIX JTaHHbIX
pabOTHHUKOB, B TOM YKCIIE X IIEPE/IayH;

— YHHYTOXCHHE TIEPCOHAIBHBIX MTAaHHBIX — neﬁcmm, B pe3yJibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTL COACPKAHHUEC TICPCOHAIBHBIX JaHHBIX B HH(pOpM&L[PIOHHOﬁ CHCTEMC
NEepCOHAJIBHBIX JaHHBIX pa60THI/IKOB UMM B pe3yjabTare KOTOPBIX YHHYTOXAIOTCA
MaTepHalIbHbIE HOCUTEIIH ITEPCOHAIBHBIX JaHHBIX p360THHKOB;

— o6e3MMuMBaHUE I[EPCOHANBHBIX JaHHBIX — JEWCTBMsA, B pe3ynabraTe - KOTOPBIX
HEBO3MOMKHO  OIPEAEIUTh TPHHAIIEKHOCT IEPCOHAIBHBIX — JTAHHBIX KOHKPETHOMY
pabOTHHUKY;

—  oOmEeNoCTyMHBIE IEPCOHAJBbHbIC JIAHHBIE —  IEPCOHANbHbIE  JTaHHBIE, JIOCTYII
HEOrpaHWYEHHOTO Kpyra JIMI, K KOTOPBIM IPEeJOCTaBlIeH C cornacys pabOTHHKa WA Ha
KOTOPBlE B COOTBETCTBHH C (e/[epanbHBIMU 3aKOHAMH HE PacIpPOCTPaHAETCs TpeOoBaHHUE
cOOIOeHH KOH(MHUIEHIHATBHOCTH.

— uHpoOpManUs — CBeJieHHs (cooOLIeHMs, [aHHBIE) HE3aBHCUMO OT bopMBI  HX
TIpe/ICTaBIICHU.

— JIOKyMEHTHpOBaHHasi WHpopMalys — 3adHUKCHPOBaHHAs HAa MaTepUalbHOM HOCHTENe
IyTeM JOKyMEHTHPOBaHUS HH(OpMalus ¢ PEKBU3UTAMHU, MO3BOJIAIOIIMMH ONPEICIHUTE
TaKyro HHMOPMAIIMIO UM €€ MaTepUallbHBIA HOCUTETb.

1.6. PaGoTHUKH yUpeKIACHHS, BAHOBHbBIE B HApYLIEHWH HOPM, PETYIHPYIOIIMX MOIy4CHHE,
00paboTKy ¥ 3alUTy MepCOHANBHBIX [aHHBIX pa0OTHUKA, HECYT AUCHMILIMHAPHYIO
aJMUHHCTPATHBHYIO, TPaXJAHCKO-IPABOBYIO HWJIM  YTOJOBHYIO OTBETCTBEHHOCTL B
COOTBETCTBUU C (ejiepalbHBIMU 3aKOHAMH. ‘



II. Coop u 06paboTka nepcoHaAbLHBIX JAHHBIX
2.1. Ilopsimok nosty4yeHus: NepCOHANbHbBIX JaHHbIX:

2.1.1. Bce mepcoHanbHBIE NaHHbIE PabOTHHMKA YYpeXKIEHUs CleLyeT MojJy4aTh y HETo
camoro. Ecimu nepcoHaspHble 1aHHbIE paOOTHUKA, BO3MOXKHO, IIOJIYYHUTh TONBKO Y TPEThEH
CTOPOHBI, TO paOOTHHK JJOJDKEH OBITH YBEAOMIIEH 00 5TOM 3apaHee U OT HEro JOMKHO, OBITh
MOTyYeHO MHUCBMEHHOe cornacue. JlomkHOoCTHOe nHilo padoTomarens AOKHO COOOIIUTH
paboTHHKY YUYPEKIESHUS O LENAX, IPeAnoiaracMplx UCTOYHHMKAX M CIOoco0ax MOMydeHHs
NEPCOHANBHBIX JAHHBIX, & TAKXK€ O XapakTepe MNOMJeXaluX IOJIy4eHHIO MEPCOHABHBIX
TMaHHBIX ¥ ITOCJIEICTBUIX OTKa3a paboTHUKA JlaTh MMCbMEHHOE COrlacke Ha MX MOJyYeHHE;

2.1.2. PaGoromarens He MMeeT NpaBa MoiiydaTth U o0OpabarhbiBaTh NEpCOHAJIbHBIE J@HHBIE
pabOTHHKA yUpexXJeHUs, O €ro pacoBOM, HAllMOHAJIBHON NPUHAIJIEKHOCTH, ITOJIMTHIECKUX
B3MVIAJ1aX, PEIUTAO3HBIX WM PUIIocODCKUX yOeKICHUIX, COCTOSIHUM 310POBbsl, HHTUMHON
KM3HH. B cilydasx, HENOCPeJCTBEHHO CBA3aHHBIX C BOMNPOCAMH TPYIOBBIX OTHONIEHHI, B
cootBeTcTBUU co cT. 24 KoHcturymuu Poccutickoit @epepanum paboTomaTens BIpaBe
noixydate M 00padaTblBaThb JaHHBIE O 4YacTHOM KU3HM pPabOTHHKa TONBKO C €ro
IIUCEMEHHOTO COTJIacHs;

OO6paboTka yKa3aHHBIX IEPCOHAJBHBIX TaHHBIX PaOOTHMKOB paboTomareiieM BO3MOXHA
TOJIBKO C UX COTNAcHs JIN00 6e3 X COTIacHst B CIEAYIONIMX CIIyYasnx:

— NMEPCOHAJIbHBIE JaHHBIE SBISIOTCA OOIIEAOCTYTHBIMH;

— I10 Tpe60BaHPIIO ITOJIHOMOYHBIX I'CCYAAPCTBECHHBIX OPraHOB B ClIydasaXx, MMPEeayCMOTPCHHBIX
(beﬂepaHBHBIM 3aKOHOM.

2.1.3. Paboronarens BlipaBe 00pabaTbiBaTh NEpPCOHAIbHBIE JaHHBIE PAOOTHHKOB TOJBKO C
UX NMHCEMEHHOIO COrlacus;

2.1.4. TlucemeHnHoe corsjacue padOTHUKA Ha 00pabOTKY CBOWX IT€PCOHAIBHEIX JTaHHBIX
JOJIKHO BKJIFOYATD B ceOs: '

= (baMHJ'[PIIO, HM:A, OTYECTBO, aIdpec C}’6’B€KT8. TIEPCOHAJIBHBIX NaHHBLIX, HOMEP OCHOBHOI'O
AOKYMECHTA, YAOCTOBECPSIOIIECIO €ro JHYHOCTL, CBCACHHA O OaT€ BBLIAYH YKa3aHHOI'O
AOKYMCHTA M BbLHaBLICM €0 OpraHe,

— HavMeHoBaHue ((paMuIMIO, UM, OTYECTBO) U aJpec, MONYYAlOIero Coriacue cyoheKTa
NEPCOHANIBHBIX NaHHBIX;

— Lellb 00paboTKU MepCOHANIBHBIX TaHHbIX;

— IepeYeHb [ePCOHANbHBIX JaHHBIX, HA 00pa0OTKYy KOTOPBIX JaeTcs coriacue CyOobekTa
HNEPCOHATBHBIX JIAHHBIX; '

— IepedYeHb NEHCTBUH C IIEPCOHANBHBIMHU JIaHHBIMH, Ha COBEpIIEHHE KOTOPBIX MAETCH
corjgacude, oOlee ONHCAHHE HCHONB3YEMBIX OINEPaTopoM  CHoco0oB  00paboTKH
IIepCOHANIBHBIX TAHHBIX; :

— CpOK, B Te4€HHEe KOTOPOTO AeHCTBYET COTIacHe, a TaKKe [MOPSII0K €ro OT35IBA.
2.1.5. Cornacue paboTHUKA He TpeOyeTcs B CIeAYIOMNX CIydasx:

1) obpaboTka nepcoHaNbHBIX JAaHHBIX OCYINECTBISETCS Ha OCHOBaHHUM TpymOBOro Komekca
P® unmu usHOro (enepanbHOro 3aKoHa, YCTAHABIMBAIOMIETO €€ IeJIb, YCJIOBHS TOJIYUEHHS
IepCOHANBHBIX JTaHHBIX U KPYr CYyOBEKTOB, NMEpPCOHAIbHBIE JaHHBIE KOTOPBIX IOMJIEKAT
00paboTKe, a TakxkKe ONpe/IeNsIonero noJHoMouus pabotomaTens; -



2) 06p2160T1<a [IEPCOHAJIBHBIX OJaHHBIX OCYINECTBIIACTCA B ICIAX HUCIIOIIHECHHS TPyOOBOI'O
AOTr0BOpAa;

3) 06pa60'r1<a IIEPpCCHAJIBHBIX HaHHBIX OCYHICCTBIACTCA JJISA CTAaTHCTHUYECKHX HIIH HHBIX
HaY4YHBIX neneu ITpH YCIIOBUH 00s3aTeNIbHOr0 00e3/IMYNBAHUS IMEPCOHAIBHBIX TaHHBIX]

4) o6paboTka NEpCOHAIBHBIX JaHHBIX HEOOXOAMMa JUIsl 3allUThl KH3HH, 3[0POBbS MM
HUHBIX JKM3HEHHO BQXKHBIX MHTEpPecOB pPabOTHHUKA, €CNIM MOJyYEeHHEe €ero COTJIACHS
HEBO3MOKHO.

2.2. PabGOTHUK yupeXJeHHs IPeNOCTaBIsIeT OTBETCTBEHHOMY COTPYAHHKY YUPEKIECHHS
JOCTOBEPHEIE CBeZleHHsl O cebe. OTBETCTBEHHBIH COTPYAHHK TIPOBEpPSET AOCTOBEPHOCTH
CBEJICHUH, ¢BepsAsd JaHHble, IIpeJOCTaBIeHHbIE paOOTHUKOM, ¢ UMEIOUIMMHUCS Y pa0OTHHKA
JOKYMEHTaMU; '

2.3. B coorserctBuH co cT. 86, ri. 14 TK P® B nensax obecriedeHus mpaB W CBOOO
YeloBeKa ¥ rpakIaHuHa JUPEKTOp yupekaeHus (PabGotomarens) 1 ero mpeacTaBUTENH MIPH
00paboTke NMepCOHANBLHBIX NAaHHBIX PAa0OTHHKA JIOJUKHBI COOIIONATH CIEAYIOIIHe OOIIHe
TpeOOoBaHuUs:

1) OBpaboTka nepcoHaNbHBIX JAHHBIX MOXKET OCYINECTBIIATHCS MCKIIOYUTEIBHO B LIEJIAX
obecnieueHHsl COOMIONEHMSI 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBEIX aKTOB, COACHCTBHS
paboTHHKaM B TPyAOYCTpOMCTBe, OOy4eHHH W TIPOIBHXKEHHH [0 CIyxOe, obecredeHus
IMYHOH 0e30MacHOCTH pabOTHHKOB, KOHTPOJS KOJHMYECTBA M KadyecTBa BHIIOIHIEMOH
paboTel ¥ obecreyeHusI COXPaHHOCTH HMYIIECTBA;

2) Ilpu onpeneneHun obbeMa U coiepkaHus, 00pabaTbIBAEMBIX MEPCOHANBHBIX JAHHBIX
Paboromarens momkeH pykoBoncTBoBathest KoHeruTyuwmeidt Poccuiickoit @enepaumu,
Tpynossim kogekcom Poccutickoit @ezepanui ¥ MHBIMU (eIepalbHEIMUA 3aKOHAMHE; -

3) Ilpu npuHATHH peUIeHHUH, 3aTparMBalOlIMX HHTEpechl paboTHMKa, PaGoTojarens He
MMECT IIpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JAHHBIX pPaOOTHHKA, ITONYyYEHHBIX
MCKJTIOYMTEIBHO B pe3ylbTaTe WX aBTOMATH3MPOBAHHOM 00pabOTKM WIIM 3JeKTPOHHOTO
IOJy4eHUs;

II1. Xpanenne, HCMO/IL30BaHHE H 32IHTA MEPCOHATbHBIX JAHHBIX

3.1. IlepconanbHble JgaHHBle pPabOTHHKOB 0OpabaThIBAIOTCA M XpaHATCS IO
OTBETCTBEHHOCTBIO y CIIEIMAINCTa 10 COLMAIBHON padoTe u OyXranTepuu;

3.1.2. Tlepconanbnple jaHHble pabOTHHUKOB MOTYT ObITh IOJYYeHBI, POXOIHTE
JIaIbHEHUIIYI0 00paboTKy M nepenaBaThCs Ha XpaHeHHe KaKk Ha OYMaKHBEIX HOCHTEIINX, TaK U
B DJIEKTPOHHOM BHJIE.

3.1.3. Tlpu mony4eHu# I€pPCOHANBHBIX JaHHBIX He OT pa0OTHHKA (32 UCKITFOYEHHEM CIIYIaeB,
eCIIH TepCOHAaJIbHBIE MNaHHBIE OBUIM INpeJoCTaBiIeHBl pPabOTO/NATENI0 HA OCHOBaHHH
(eslepanbHOTO 3aKOHAa WITH €CIIM I[IePCOHATBHBIE JAHHBIE SBISAIOTCS OOIIETOCTYITHBIMHU)
paboTojaTenks 10 Hayajta oOpabOTKH TaKHMX MEpPCOHANBHBIX NAaHHBIX 00A3aH MPEIOCTABHTh
PabOTHUKY CIIEAYIONTY O HHDOPMALIMIO:

— HaUMeHOBaHue ((pamMuIns, MMs, OTHECTBO) U aJ/Ipec OIEPaTOpa WM er0 MPeJCTaBUTENIs;
— Lelb 00paboTKH NMepCOHATBHBIX JIAHHBIX U €€ [TPaBOBOE OCHOBAHUE;

— IpeanojaracMble I10JIb30BaTEIIN ITEPCOHANIBHLIX JTAHHBIX,



— YCTaHOBJICHHEIC HACTOALLIHM (I)eﬂepaﬂbHBIM 3dKOHOM IIpaBa CYG’BGKT& MMEPCOHAJIBHBIX
JaHHBIX.

3.2. Ilpu nepenade nepcoHaNbHBIX NaHHBIX paOoTHWKa Paboromarels MOKEH COOIIIONATH
cleAyronye TpeGoBaHus:

3.2.1. He coobwmath nepcoHanbHble JaHHbIE paOOTHHKA TpeThell CTOpoHEe 0e3 MUCbMEHHOTO
cornacus pabOTHHKa, 3a HCKIIOYEHMEM CllydaeB, KOIIa 3TO HEeOoOXOAMMO, a TaKke B
CITy4asiX, yCTaHOBJIEHHBIX (peepalibHbIM 3aKOHOM;

3.2.2. He coobmarh nepcoHanpHbele JaHHBIE pabOTHHKA B KOMMEPYECKHX LENax 0e3 ero
IMUCbMEHHOro corjacus. OO0paboTka IEpCOHANbHBIX JaHHBIX pPaO0OTHHUKOB B HENSX
IIPOJIBUYKEHHS TOBAPOB, padOT, yCIYyT Ha PHIHKE MYTEM OCYIIECTBICHHS IIPIMBIX KOHTAKTOB
C MOTEHIMAIBHEIM MOTPEOUTEIEM C IIOMOILBIO CPECTB CBS3U MOIYCKAETCS TOJBKO C €ro
TIPEIBAPHTENLHOrO COrTIaCHS; -

3.2.3. IlpenynpeauTs JHII, TOMYIHBIINX TIePCOHAJIBHBIC JaHHbIE pabOTHHKA, O TOM, 4TO 3TH
J@aHHbIe MOTYT OBITh HCIIONB30BAaHbI JIMIIL B IENAX, IS KOTOPBIX OHH COOOINEHbLI, W
TpeboBaTh OT 3THX JWI HOATBEPXKJEHHS TOr0, 4TO 3TO IIPaBHIO cobirojeHo. Jluia,
NONTYyYUBIIHE IE€PCOHAJbHBIE JaHHblE pa0OTHHKA, OOs3aHbl COOJIONATH  PEKUM
koHpuaeHuuanpHocTd. JlamHoe Ilosokenwe He  pacmpocTpaHsercda Ha  oOMeH
MEePCOHANBHBIMH JAHHBEIMM PabOTHUKOB B IIOPSOKEe, YCTAHOBIEHHOM (pelepalbHBIMU
3aKOHAMM;

3.2.4. OcymecTBnsaTh Ilepefady I[epCOHANBHBIX JAHHBIX paOOTHHKOB B IIpeesax
Yuypex/ieHHs B COOTBETCTBHUH ¢ HacTosmuM [lojoxeHuem;

3.2.5. Paspemats JOCTYH K IEPCOHAIbHBIM JaHHBIM PAaOOTHHUKOB TOJBKO CIELMAIBHO
YIOJHOMOYEHHBIM JIAIAM, IIPA 9TOM YyKa3aHHbIE JMIA JOJDKHBI MMETh IPABO IMOIYYaTh
TOJIKO T€ IEPCOHANBHBIE JaHHble Pa0OTHHKA, KOTOpble HEOOXOAMMBI Ul BBHITOMHEHMS
KOHKpPETHOM (pyHKITHH;

3.2.6. IlepenaBaTh mnepcoHanpHbIE JaHHBIE PAOOTHHUKA TNPENCTABUTENSIM PaOOTHHKOB B
HOpsiiKe, yCTaHOBIEHHOM TpynoBeiM KofaekcoMm Poccuiickoii Mejeparyu, ¥ OrpaHUYHBAaTh
5Ty WH(OPMALMIO TONBKO TEMH [EPCOHANBHBIMA JaHHBIMH pabOTHHKA, KOTOpBIE
H606XOI{I/IMBI AJI1 BBIITOJIHCHH S YKa3aHHbBIMH IIPEACTABUTECIISIMHA UX (byHKL[HPI

3.3.00ecnieueHne COXpaHHOCTH NIEPCOHAIBHEIX JAHHBIX.

3.3.1 OTBeTCTBEHHBIM IHI@M 3a TOJydYeHHe, OOpabOTKY M XpaHEHHe IepCOHATBHBIX
JAaHHBIX COTPYIHHMKOB CO3/1aTh YyCJIOBHS [ peajd3alld pabOTHHKAMH IIpaB,
ycraHoBieHHbIX ¢T.89 TK PO:

a) He pexe | pa3a B IO OCYIIECTBIATh O3HAKOMIIEHHE COTPYIHHMKOB C JOKYMEHTAMH,
HaXOJAIIMMHCS B THIHOM JIeJie COTPYIHUKA,

6) cBOOOMHBIN TOCTYII K IIEPCOHANBHBIM JaHHBIM COTPYJHHUKA IO €r0 TPeGOBaHMIO;

B) UCIIPaBIIAKOT HEBCPHBIC MEPCOHANIBHBIE [daHHBIC, €CIH J3TH Tp@ﬁOBaHH}I SABJIAKOTCA,
000CHOBaHEI 1 3aKOHHEI, ‘

B) HHOOPMHUPYIOT COTPYIHHKA O BHECEHHBIX M3MEHEHUAX, [ONOJHEHHIX B €ro
[I€pCOHAJIBHEIE JAHHBIE.

3.3.2. Ilpu 06paboTke nepcoHalbHBIX JaHHBIX 00ecIiednBaTh TPEOOBaHMS, COMEPKAIINECS B
pazzene I qaHHOIO NOJ0KEHUS



a) HCKJIIOYHTE HECAHKIIMOHUPOBAHHBIHA JTOCTYII K EPCOHAIBHBIM IaHHBIM;
6) XpaHeH¥He MepCOHANIBHBIX JaHHBIX OCYLIECTBIIATE B 3aIIHPAacMOM mkady;
IV. loeTyn K mepcoHAIbHBIM JaHHBIM PAGOTHHKOB
4.1. TTpaBo JOCTYMA K IEPCOHANEHBIM JIAHHBIM PAOOTHHKOB UMEIOT:
— IUPEKTOP YUPEKACHU,; |
— YIIOJTHOMOYEHHBIM COTPYAHHUK yqpen{neHHﬂ'— CITEIMAJIACT TI0 COIMAaNTbHOH paboTe;
— YIIOJIHOMOUEHHBIE COTPYHUKM OyXTanTepuH;

— PYKOBOJWMTENW CTPYKTYPHBIX TIOApa3fieieHHil B OTHOIICHHH pabOTHUKOB CBOECTO
[o/pa3AelieHus.

4.2. PabOTHUK y4peK/ICHHs UMEET NPaBo:

4.2.1. Tlomy4aTh MOCTYI K CBOUM II€PCOHANbHBIM JaHHBIM H O3HAaKOMJICHHE C HHMH
BKIIFOYAs NpaBo Ha 0e3BO3ME3JHOE IONyYeHUe KOIMH mo00H  3ammcH, cojeprKallen
IepCOHAIbHbIE TaHHbIe PA0OTHHKA;

4.2.2. TpebosaTs oT PaGoTonaTens yToOYHEeHuUs, HCKITIOYCHNU WM UCTIPABJICHHS HETOJIHBIX,
HEBEPHBIX, yCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IOJYHYCHHBIX WM HE ABITIOMINX
HeoOxoauMbIMHE 11t PaGoTomaTesns nepcoHanbHbIX TaHHbIX.

4.2.3. Ilony4aats ot PaboTonarens

— CBEJICHHS O JIHMLAax, KOTOpbIE HMEIOT NOCTYIl K [NepCoOHAJIbHBIM NaHHbIM HIIH KOTOPbBIM
MOKET OBITE ImpeaocTaBiICH TaKoH JOCTYII,

— nepedeHs 06pabaTbiBaeMbIX [IEPCOHANBHBIX [AHHBIX U UCTOYHHK UX MOy ICHAL;
— cpok# 06pabOoTKH NIePCOHANBHBIX JIAHHBIX, B TOM YHCIIE CPOKH MX XPaHEHHUS,

— CBEJIEHHUSI O TOM, KaKHe IOpPUIUYECKHe TTOCIeCTBUS JUIs CyObeKTa MepCOHaIbHBIX TaHHbIX
MOYET MOBJIeYb 3a cO00H 00padoTKa ero NEPCOHANBHBIX JaHHbIX;

4.2.4. TpeGopath m3Bemenus PaGoroaarenem BeexX JIMI, KOTOPHIM paHee ObLIH COOOIIIeHb!
HEBEpHBIE WM HENOJHBIE [ePCOHAllbHbIE JaHHble, 000 BCEX NPOU3BENCHHBIX B HHX
HCKITIOUEHHSX, UCIIPABIEHUAX WIN JONIOJIHEHUAX.

O6kanoBarh B YIOJIHOMOYEHHBIH OpraH IO 3alldTe IIPaB CyObEKTOB MEPCOHATIBHBIX
JaHHBIX WM B CyAeGHOM [OpsiKe HENpaBOMEpHEIE MeHCTBHS MM  Oe3lencTBHA
PaGoTonarens nmpu 06pabOTKe U 3aIIUTe €ro NePCOHATbHBIX TaHHbIX.

4.3. KOHHpOBaTB M JellaTh BBIIMUCKH MNEPCOHATBHBIX MdaHHBIX pa6OTHHKa paspemntaeTcs
HCKJIHYHTEIIEHO B CHyH{e6HBIX LICJI9X C MTMCBbMEHHOTO paspelIeHKs THPEKTOPA.

4.4, Tlepemaua uHGOpPMALMHM TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPH MHCHMEHHOM
corjacui pabOTHHKOB. '



