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1. O6mmue nonokeHus.

1.1. Hacrosimee mnomnoxenue PEryMpyeT IesTebHOCTh OPraHM3al[HOHHO-
MeTonmdeckoro  otaenenus (mamee - Ornenenue) [ocymapcTBeHHOrO
OI0/KeTHOTO yupexkaeHus «PeaGHIHTalHOHHBII LEHTp UL JeTel MOIPOCTKOB
C OIPaHMYCHHBIMH BO3MOXHOCTAMH «Jlom» CopmoBckoro paiioHa ropona
Hwxuero Hosroponay» (nanee — Vupesxnenue, LlenTp).

1.2, OpranusanuoHHO-MeTOHYECKOE OT/IEIeHHEe — CTPYKTYpPHOE IOJpa3/iecHue
Yupexnenus.

1.3. Ortnenenne cozmaercs, PeOpranusyeTcs | JIMKBUAUPYETCS pelleHHeM
AMPEKTOpPa YUpeKAeHHUs MO COIIACOBAHMIO C YupenuTeem.

1.4. Ortnenenne Bo3rIaBiseT 3aBelyIOLIUH, Ha3HA4YaeMbIi Ha JIOJKHOCTH
APEKTOPOM YUPEXKACHHUS ¥ MOAYNHSIOMIHICS HEIIOCPEICTBEHHO JTUPEKTOPY.
1.5. Csorwo  pmestensHocTs  OTmenenme OCYLIECTBISIET B  COOTBETCTBHHU
C 3aKOHOJAaTeJIbCTBOM Poccuiickoii Qenepaun, Ha ocHoBe VYcTaga
Yupexnenus, [Topsinka IIPEJIOCTaBICHHS yCIIyr CTPYKTYPHBIMHU
HOAPA3NENCHUAME TOCYNApCTBEHHBIX yupexkaeHuii Hukeroponckoil o6mnacty,

a TaKXK€ PyKOBOJCTBYETCS HACTOAIIMUM [0J105KeHHEM.

1.6. 3aBemyrommit  orgeneHueM — Hecer NEPCOHANIBHYI0  OTBETCTBEHHOCTH
332 BLINIOJIHEHME BO3JIOXKEHHBIX Ha OTgeneHue 3amad U CBOEBpPEMEHHOE
opopMmieHHEe  HEOOXOAUMOIL AOKYMEHTallMH, pacipenenser o0S3aHHOCTH
1 KOHTPOJIMPYET BBINIOIHEHHE 00sA3aHHOCTEN cOTpyAHIKaMu OTHeeHus.

1.7. KonTpons Han nnanupoBanuem paboThl M BBIMOJHEHHEM BO3JIOKEHHBIX Ha
Otnenenne 3anay, a Tak ke CBOEBpPEMEHHBIM [IPeI0CTaBJIEHUEM HEOOXOAUMOM U
OTHETHOU JOKyMEHTAIlMH BO3JIaraeTcsi Ha 3aMeCTUTeIs OUPEKTOpa YUpeIeHus.

1.8. B OTCyTCTBHM 3aBedyIoero OTHEeHHEM (OTmycK, KOMaHIMpOBKa,
BPCMCHHAS  HETPYAOCHOCOOHOCTh M T.I.) €ro OOS3aHHOCTH HCIIOJIHSET

COTpyAHHK OTHeNIeHNs, Ha3HAYAEeMBIif IIPHKA30M JUPEKTOPa YYpeKIeHus.



2. Iean u 3apaun

2.1. Uensto  pmestensHocTH  OtTpelieHHs  SIBISieTCS COBEPIIIEHCTBOBaHUE
OPraHH3alMOHHO-METOJUYECKOTO CONPOBOXACHHS B CHCTEME COIMATBHOIO
00CITy)KMBaHUS IeTell ¢ OrpaHHYEHHBIMU BO3MOXKHOCTAMHU H UX CeMei.

2.2, OcHoBHEIME 3a1a9aMi OT/e/IeHUS SBIISIOTCS:

» OGHoOBIIeHHE  coxepiKaHus, paspaGoTka,  anpobamusi W BHeJpeHHe
MHHOBALMOHHBIX H J(Q(QEKTUBHBIX TEXHONOTUH, (GOPM H METONOB paboTsI
COLMANBHOIO OOCIY)KUBAHHS HaceJeHUs, B TOM YHCIe H IO CoLMaIU3aLuU
JIETeH ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH, B NPaKTUKY paboThl YUpeKaeHus;

» MH(POPMALHOHHO-METOINYECKOe obecrieyenue paboTel CTPYKTYPHBIX
NOJpa3aeieHHil YupeKaeHus;

» OKazaHWe HH(POPMAMOHHO-METOIHIECKOM NOJICPIKKH  (IIOMOILK)  JIeTAM
C OrpaHUYECHHBIMU BO3MOKHOCTSIMU U MX CEMBSIM;

> OKa3aHHe MH(OPMAIMOHHO-METOIHIECKIX YCIIyT, KOHCYJIbTallui ¥ MOIJIEPKKU
(MOMOIM)  rOCYNAPCTBEHHBIM, MYHHLHIATBHBIM YUPEXKACHUSAM U  HMHBIM
KOMMEpYCCKMM M HEKOMMEPYECKHM  OpraHM3alusM 3paBOOXpaHEeHHUs,
00pa3oBaHusl, KyJIbTYpbl, COLHATLHOTO 00ciTy)XMBaHUs JeTell ¢ OrpaHuYeHHBIMH
BO3MOXXHOCTAMHU U APYTHX cep AesTelTbHOCTH,

» WHBlE TPakKIaHe, HYXXIAIOUIHECS B TMOJTyY€HUH KOHCYJIbTATUBHBIX YCJIyTr

B paMKaX CHEeLM(PUKH neaTenbHocTd OTaeneHus.

3. YcaoBus u nopsigok o6enykuBanus

3.1. K KaTeropusiM rpakaas, MMEIOIIIM NPaBO Ha COLHAIbHOE O00CIYy)KHBaHUE
B Otnenenuu orHoCATCS:

» IeTH M MOAPOCTKH, HUMEIOI[He OTKIOHEHHS B (pu3MYecCKOM WM yMCTBEHHOM
pa3BUTHH;

» CeMbH, MMEIOLIHE [eTelf M IOAPOCTKOB ¢ OTPaHHYEHHBIMU BO3MOKHOCTSMH

H (M11) OCIabIeHHBIM 30POBBEM:;



» POIUTENH M (Wn4) 3aKOHHBIe MPEACTABUTENH  HMEIOINHe  JeTeid
M IOAPOCTKOB € OrPaHUYEHHBIMHM BO3MOXKHOCTAMH W (MJIM) OCIaOJIEeHHBIM
3/I0POBBEM H MX CEMBH;

» TocynapcTBeHHble, MyHMLMNATBHBIE Y4YPEXICHHS M HHBIC KOMMepYeCcKHe
M HCKOMMEpPYECKHE OpraHM3alMH 3/1paBOOXPaHEHMs, 00pa3oBaHus, KyJIbTYpEI,
COLIMAJIBHOTO OOCIY)KMBaHHsA JAeTell C OrpaHMYEHHBIMH BO3MOYKHOCTSMH U
ApYrux cdep nesTenbHOCTH;

» MHBIe Tpax/aHe, HYKJAIOIIMECS B TONYyYEHHH KOHCYJIbTATMBHBIX yCIyT
B paMKax crenu(UKH nesTeasHocTd OTHeneHus.

3.2. CoumanpHOoe oOciyxuBaHWe rpaxgaH B OTHeleHUH OCYILIECTBIISIETCS
Ha pa30BOW U BPEMEHHOM OCHOBE.

3.3. Ilpu rpynnoBoM KOHCYNbTHPOBAHHH MPOBOIHMTCS PErHCTPALS YYaCTHHKOB

IPYTIITEL.
4. Opranu3auus JaesiTeJIbHOCTH

1. Orzenenue BEIMONHSAET crieayolHe (yHKIHN:
aHAJIMTHYECKAasl 1eATEbHOCTE;

OpraHu3allHOHHO-METOAHYEeCKas NeATEIIbHOCTD,
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>

>

» DKCIepPTHas JeSITeIbHOCTD,

» KOOPJMHAI[MOHHAS IeATelbHOCTE,

» MHPOpMAIMOHHAs JeATeIbHOCTE,

» pa3paboTka, anpodalys U BHEJAPEHHE HOBBIX COLMATBHBIX TEXHOJIOTUH, popM u
METOJ0B paboThl COLMANBHOIO OOCITYKHBAHHS HACENSHHUS, B TOM YHCIe H IO

coLManu3aluu aeTe ¢ OIrpaHHYCHHBIMH BO3MOXHOCTSIMH, B NPaKTHKY pa60’rf,1;

Y

OpraHM3alKs JeATeIbHOCTH «ITHUIOTHBIX) IUIOMAN0K B YUpeKIeHUH;

» OCYUIECTBJIEHME aHAlW3a U  OlpejeNeHne 3(dexkTuBHOCTH  conmanbHO-
peadUIUTAIMOHHBIX METOAUK H TEXHOJIOTHI;

» OpPraHMU3alHOHHO-METOJUYECKOe W pOrpaMMHO-METOIUYeCKoe obecrieueHue

00JIaCTHBIX NPOrPaMM M MEPONPHSATHH, a TaKKe IeATeNbHOCTH CTPYKTYPHBIX

noapasieJIeHUN YUpeKIeHus,

A4

OCYHICCTBJIECHHUE OTUYETHOCTH, 110 peain3allii peruOHAaJIbHBIX ITPOrpaMM;

Y

y4acTue B peLIEH3UPOBAHUH 1 SKCIIEPTH3€ COLMATBHEIX TIPOTPAMM H NPOEKTOB;
» u3ydeHue cojepkaHus, (OPM M MeTomoB paGoTEl MO COLIMAILHOMY
obciyK1BaHuI0, 0000IIEHHe W PACcIPOCTPaHEHHE IIePeOBOrO OMbITa paboTsl
YUPEKIGHUI — COLMANBHOrO  OOCHyXHMBaHWS neTell C  OrpaHHYEHHBIMH

BO3MOXHOCTSAMH,



» OpraHu3aiiss W IPOBEJEHHEe MEepONpHUATHH 10 OOMeHy OmBITOM paboThl,
MOBBINIEHUIO  NPO(ECCHOHAIILHOIO  ypOBHS ~ paDOTHHUKOB  Y4YPEXKIEHHUH
COLIMAIBHOTO 00CITYKUBAHUS;

» colelcTBME YUpPEKIOEHHSM CHCTEMBl COLMAJIbHOM 3alllUThl HAaceleHus B
OpraHu3alMd I[UJIOTHBIX IUIOMIAAOK [Uis amnpoOallii HOBBIX METOAUK H
TeXHOJIOTHH, HamnpaBieHHBbIX Ha OKa3aHHe MOMOIUM HETAM C OrpaHHYeHHBIMH
BO3MOYKHOCTSIMU U UX CEMbSIM;

» okazaHde 1nomoum B (QopmupoBaHMM U o0ecnedeHMH  pabOTEI
npodecCHOHATBHBIX METOJUYECKUX 00beIMHEHHI PAOOTHUKOB yUPEIKIACHHUS;

» opraHuzamusi paboThl MeTOAMYecKoro kabOuHeTa, momnojHeHue (oHxa
CIELHaIbHON U METOIMYECKOM JTUTePaTyphl, BUIEO-, (POTO- U JEKOTEK;

» paspaboTka  THpPaKUpPOBaHHE U  paclpoOCTpaHEHHEe  HH(POPMALKMOHHO-
METOJUYECKOW MPOAYKLUHH, CIOCOOCTBYIOIIEH IOBBIIIEHUIO METOINYECKHX
3HaHHM cpeand pabOTHUKOB YUpeKIeHHUSI U poauTesell HeCOBEPIIEeHHOJIETHUX C
OrpaHWYEHHBIMH BO3MOKHOCTSIMU;

» OpraHM3allMOHHO-METOAMYECKOe COMPOBOXKAEHWE U MPOBEACHHE MEpONpPHITHH
C POAMUTENISIMHU T10 TTOBBILIEHUIO YPOBHS POAUTENHCKON KOMIIETEHTHOCTH;

» TIpOrpaMMHO-METO/INYECKOe obecrieyeHne  JI€ATETBHOCTH  TBOPUYECKUX
o0beIMHEeHH B3aUMHOH TOAAEPKKH CEeMEH ¢ JeTbMH C OIrpaHUYEHHBIMH
BO3MOYKHOCTSIMH;

» pazpaborka (Mo  HEOOXOAUMOCTH)  AOKyMEHTaUWH,  COIpPOBOXKIAIOIIEH
JIeSITEILHOCTD Y UPEKIACHUS;

» TONyJisspy3aluus HAeHd COLHAIBFHOTO MapTHepCTBAa rOCYyAAapCTBEHHBIX CTPYKTYP,
OOIIeCTBEHHBIX OpraHu3alui, OU3Hec-CeKTopa C Lelbl0 (POPMUPOBAHUS HOBOI'O
MBILLIJIEHUS] Cper OOLIECTBEHHOCTH IO BKIIFOYEHHUIO NeTeHd ¢ OrpaHHYeHHBIMU
BO3MOYKHOCTSIMH B couuyMm, B3aumozpeiictBue co CMU no mHpopMupoBaHuUio
rpakaad o0 yciyrax, OKa3bplBaeMbIX YUYpPeXKICHUEM UM OCBEIUEHHUIO XO0Ja
pean3aliy PeruOHaIbHBIX IPOrPaMM H 1€ATeIbHOCTH Y UpeKaeHus;

» OpraHu3alys JesTeTbHOCTH O(HUIIHAIBHOTO caliTa yupexaeHUs, CBOeBpeMeHHas
nyOauKanus HeoOXoauMoN HH(OpMAaLUH.

4.2. Ortpenenue OCYILIECTBJISIET CBOX  [EATEJBHOCTh HAa  OCHOBAHHUH
COIIacOBaHHBIX C MMHUCTEPCTBOM coLualbHON mnonuTukd Huskeropozackoi
o0lacT W YTBEPXKJACHHBIX JIUPEKTOPOM YUPEKIEHHUs IUJJAHOB M IIPOrpaMM,
MEPCIIEKTHBHOTO rOJ0BOT0 IUIaHa padOoThl U TEKYIIUX IJIAHOB.

4.3. B Orpenenun opranusyercs paboTa METOAMCTOB, 3aHATHIX peaTH3aLUCH

Ooejm W 3aJda4, BBIIIOJIHECHHEM q)YHKHHﬁ H HaﬂpaBHeHHﬁ HCATCIBLHOCTH,
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YKA3aHHBIX B IyHKTaX 2, 3 u 4. HacTosiuero ITonoxenus, a Taxke OKazaHueM
KOHCYJILTATUBHBIX  yCIYr  pabOTHHKAM  yupeaeHuii COLIMATIBHOTO
00CIy>KMBaHUS U KJIMEHTaM Yupexaenus.

4.4. B Ornenenun OPraHM3yeTcs M paboTaeT METONMYECKHH KaGWHeT Iyis
TOCeIICHUS PAOOTHUKAMHU VupexaeHus, Apyrix YUPEXKAECHUH COLHAIBHOTO
00CITy KUBAHHSI, KTHEHTaAMH Y YpesKkIeHHs.

4.5. Ortzmenenve Bemer OTHETHYIO NOKYMEHTALHIO: JKypHal KOHCYIbTalUH w
obpareHnii, KapToTeKy mHoJB30BaTENEl METOJUYECKHM KaOWHETOM, CBOJHbIE
PE3yIbTaThl SKCMEPTU3 M MOHHUTOPUHIOB, OTYETHI O [POBEJICHHBIX CeMHUHApax,

MEPOIPHATHSAX U IPYTYIO TOKYMEHTAIMIO 110 AeSTeNbHOCTH OT e eH s,

S. IlpaBa u 06513aHHOCTH KJIHEHTOB

5.1. Knuents! umeror npago Ha:

> TIONly4YeHHe COLHATbHEIX yenyr B Otnenenuy;

> KOH(QHIEHIHATLHOCTS IIpeI0CTaBIsAEMOMH paboTHukaM  Vupexnenus
HH(pOPMALINK U CBEJICHHIT;

» obparutbcs B OtaeneHue TAYHO, MO TeNedoHy, MOCPEACTBOM (HAKCHMUIBHON
H JJIeKTPOHHOM CBA3M KaK C IpembsBIeHHEM AOKYMEHTa, YJOCTOBEPSIOIIEro
JTMYHOCTb, TAK U AHOHUMHO;

5.2. KineHTs! 06s3aHEL:

» TpeIoCTaBISATh AIOCTOBEPHYIO HH(MOPMALIHIO U HEOGXOTHMYIO JOKYMEHTAIIMIO;
» OKa3bIBaTh COJEHCTBHE COTPYAHHKaM YUpeKIEHHS [0 BOIPOCAM, CBS3AHHBIM

C IPeIOCTaBJIEHUEM YCIIYT.

6. IlpaBa u oGs13aHHOCTH PabOTHHKOB Otaenenus

6.1. CocTaB M YHCIEHHOCTB paboTHHKOB OTHeNeHUs ONpeNeNnsIeTcs [TATHEIM
pacnucaHueM YupexaeHusl.

6.2. Ha pabory B Otnenenne [IPUHUMAIOTCS  CTIELMAMCTBI, MMEIOIIHe
HEOOXOMMYIO KBaNTH(DHKALIHIO COOTBETCTBYIOILIYIO JTOJKHOCTH.

6.3. K nearensHoctu B Ornenennu ne MOTYT OBITh AOIYIIEHBI JIMLA, KOTOPHIM OHA

3arperrneHa 1o IIPpUTOBO Cyna HIIH MEIHUIHHCKHUM IMOKa3aHUsIM,
y



4 TaKXKe JMIa, UMEBIIHE CYIUMOCTh 3a OTpeNIeIeHHbIe MpecTyrieHus. Ilepeunu

COOTBETCTBYIOLIMX MENMLUMHCKMX IIPOTHBOMOKA3aHHUY I COCTaBOB TPECTYIICHHUIH

YCTaHaBIHUBAIOTCA ACHCTBYIOLIMM 3aKOHOIATENBCTBOM.

6.4.  OCHOBHBIE TIpaBa M OCHOBHO Kpyr oOs3aHHOCTeH, a Take COLHAJIBHEE

FAPaHTHH W JIBTOTBI  ONPENENSIOTCS 3aKOHAMY PO, ITOCTaHOBJICHUSIMHU

1 petienusivu IlpaButensctsa P u 3akoHomatesctBom Ha ypoBHe cyObekra PO,

YcraBom, [lpaBunamu BHYTPEHHETO TPYZNOBOrO pacHopsanKa, JO/DKHOCTHORM

MHCTPYKIMEH, HacTosmuM [lonoxkeHuem wu APYrumMHu  JIOKalbHBIMH  akTaMu

YupexIeHus, periaMeHTHpYIomMuMH ACATETBHOCTD YUpexk IeHus..

6.5. PaGoTHuKH umeroT IIpaBo Ha:

> 3alUTy CBOEH NPO(ECCHOHANBHOM YeCTH U TMYHOCTHOIO JIOCTOUHCTBA;

> TOBBIILIEHHE KBaTU(DHUKAMU U HpohecCHOHAILHOro YPOBHS B COOTBETCTBHH
C COBPEMEHHBIMU TPEOOBaHUSIMHY;

> BHECEHHe IPeIoKeHHii 110 COBEPLICHCTBOBAHMIO paboThl OTeneHns 1
Yupexnenus B nenom.

6.6. PaGoTHUKH 0Gs3aHbL:

BBIIOJIHATE PabOTY B COOTBETCTBHH ¢ JOIKHOCTHON UHCTPYKIHEH;

BBINONHATE [IpaBuna BHyTpennero tpyosoro pacnopsixa;

co0IoaaTh npaBuia 1o OXpaHe Tpyaa ¥ TpeGoBaHHsI MOKAPHON Oe3omacHoCTH;

V V V V

BBIMOJIHATL ~ YCTHBIE M THChMEHHEIE PAaCIOPSIKEHHUST  aIMHHMCTpAIIHK
YupexneHus He CcBs3aHHBIE C BBITIOTTHEHHEM  JIODKHOCTHOH ~HMHCTPYKIUHU
H NpodeccHOoHaNbHOMN ACATCJIBHOCTH, HE YIpPOXAIOLIUE KHU3HH W 3/I0POBBIO
COTPYZIHMKOB U KIHeHTOB LleHTpa, HO MpuHIHMHANEHO yJIy4llIarole KayecTBO
IPEAOCTABISIEMBIX  YCIYT W NOBBILIAIONTHE UMUK YupexaeHus
B LIEJIOM;

» 0epeKHO OTHOCHTHCH K UMyiiecTBy Otaenennst u Yupexaenus.

6.7. PaboTHuku HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTH 3a:

» HapylueHue TPyI0Boif JUCLHUIUIHHBL,

> HEBBINOJIHEHHE YCTHBIX U MHCBMEHHBIX  PACTIOPSDKEHUH  aIMMHHCTpPALMH

Yupexnenns;



> HecobmoaeHHe AEHCTBYIOLIEro 3aKOHONATENBCTBA U BHYTPEHHEH HOPMATHUBHOI
AOKYMEHTAllMK yCTAHOBIEHHOHW JIOKaIbHBIMH aKTaMu PeriaMeHTUPYIOIUMHU
ACATENbHOCTh YUpexIeHHsL;

» JeficTBUS, NOBNeKWIME 33 COGOI HAaHECCHHE MOPAIBHOI0, MaTEePUAILHOTO
¥ pusnYeckoro ymep6a KiIueHTaM U COTPYAHHUKAM YUpexIeHHUs;

» JIeliCTBHS, TIOBNIeKIIMEe 3a coboii  HaHeceHue MaTepHaibHOro  yiiepba
Yupexaenuo;

» pasrialieHue KoHMUIeHIMATBHOM MH(OPMAINH, CBEAEHHUH, KOTOPbIE CTATH emMy
H3BECTHBI 10 PO CBOEH JesATENbHOCTH.

7. B3aHMOOTHOLIEHHS U CBSI3H
7.1. Otnenenue B cBOEH AeATENBHOCTH B3aMMO/IEHCTBYET C:

» NPYTHMH CTPYKTYDHBIMH NOJpaseTIEHUsIMU Y Upexk IeHHS;
» YYPEeXKIECHHUSIMHU COLHUAIBHOM 3aIIUThI HaCeJIeHHUSI;
> YUpeXIEHUSIMHU 3/IpaBOOXpaHEeHHs, 00pa30BaHMs, KyJIbTYPbI, OOIIECTBEHHBIMU 1
MHBIMH OPTraHU3alUsIMH ¥ JIp.
8. KoHTpoas
8.1.  OO6wwuil KOHTPONIB Ha/T EATENBHOCTEIO Ornenenust ocymecranser JUPEKTOP
Yupexnenus.
8.2. KOHTpOJb HaJ NesATeTbHOCTEIO COTPYIHUKOB W BE€IEHHEM HMHU

HAOKYMEHTaluu OCYILIECTBISIET 3aBE YOI OT,HEJIGHHGM.

9. 3akTI09MTebHBIE MOJI0KEHHSI.
9.1. U3MeHeHMS M JOMONHEHUS B Hacrosree [loyoxxeHue BHOCSATCS JUPEKTOPOM
[lenTpa.
9.2. TlpekpalleHue nesTelbHOCTH OTJ@JICHHs THEBHOI'O NpPeOBIBAHKS TIPOBOIHTCS

B COOTBETCTBUH C IE€HCTBYIOLINM 3aKOHOATENLCTBOM PD.



