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ITPUKA3

oT «09» suBaps 2017 r. Ne36-o1
c¢. Croxoumm

OO0 yTBep:KIeHNH N0JI0KEHHSI
0 3aIMTe MEePCOHAIbHBIX JAHHBIX
padoTHukoB 'KY «CPIIH «Poxnuk»
IInabHUHCKOTO pailoHa» U JTUYHBIX
AeJ1 BOCHUTAHHUKOB M MX PoAUTeJIeH
(3aKOHHBIX IpecTaBUTeJIel)

B nensix obecniedeHus 3aluThl TIpaB U CBOOOJI YETIOBEKA M IpaKAaHWHA TIpH 00paboTKe ero
NEPCOHAJIbHBIX JaHHBIX, B TOM YHCJE 3aIIUThl MpPaB HAa HEMPUKOCHOBEHHOCTb YAaCTHOM >KU3HH,
JUYHYIO U CEMEHHYIO TaifHy, OpraHM3aluy eIUHOI0 MOpsika 00pabOTKU MEPCOHAIBHBIX JaHHBIX B
I'KY «CPIH «Ponnuk» ITnnbsHuHCKOTO paiioHay, Ha ocHoBaHuu riasbl 14 Tpynosoro Konekca PO,
®enepasnibHoro 3akoHa or 27.06.2006 roma Nel52-®@3 «O mnepcoHalbHBIX JaHHBIX», YCTaBa
YUpPEXKJIEHUS, a TaKKE€ B COOTBETCTBUHM C OCHOBHBIMH IOJOXEHHUSMH [0 HPOTHUBOJEHCTBUIO
koppyniuu B 'KY «CPIH «Ponuuk» [TunsHUHCKOTO pailoHay,

NPpHUKAa3BbIBaIo:

1. YTBepAUTH MOJIOKEHHE O 3alIUTE MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB W JIMYHBIX AET

BOCIIMTAHHUKOB U HUX pOAUTENEH (3aKOHHBIX IPEICTAaBUTENEH) TIOCylapCTBEHHOIO Ka3eHHOIO

YUPECKACHUA ((COI_[I/IaJ'IBHO-pea6HHHTaHHOHHHﬁ LOEHTPp 1 HECOBCPUICHHOJCTHUX ((PO,I[HI/IK))

[TuneauHCKOTO paiiona» (IIpunoxenuel);

2. Opuckoncynsty C.B. bamkupoBoi mpoBecTH paboTy MO 03HAKOMIICHHIO PabOTHHKOB

YUPCIKACHHA C HACTOAIINUM HPHUKA30M U ITOJTOKCHUCM,

3. beikoBoii A.H., crienuanucTy mo coruaibHOM paboTe, pa3MeCTHTh Ha O(PHUITMAIIBHOM CalTe

YUPCIKIACHUA B PIH(bOpMaI_II/IOHHO-TeHeKOMMYHI/IKaI_II/IOHHOI>'I CCTHU I/IHTepHeT HACTOSIIUMN IIpUKas.

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIETO MPHUKA3a OCTABIISIO 32 COOOI.

Hupexrop I'KY «CPLH «Poguuk»
[InnbHUHCKOTO palioHa JLU.Typkuna

C HaACTOSIIUM IPUKA30M O3HAKOMJICHBI:
09.01.2017 r. /C.B. bamkuposa/
/A.H. BeikoBa/
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1. O6urue moJioxkeHus.

1.1. IlonmoxxeHue O 3amIUTE NEPCOHAIBHBIX JAHHBIX paboTHHKOB ['ocynapcTBeHHOro
Ka3eHHOTro yupexaeHus «ColuanbHO-peadMINTAIIMOHHOTO IIEHTpa Il HECOBEPIIEHHOJIETHUX
«Pomguuk» IlunpHUHCKOrO panoHa» (manmee - Ilonoxenue) pa3pabOTaHO B COOTBETCTBHH C
Konctutynueit PO, rnapoit 14 Tpynooro Konekca P®D, denepanbHbiM 3aKk0oHOM OT 27.06.2006 N
152-®3 "O nepcoHanbHbIX JNaHHBIX" (C M3MeHEHMAMHM U aonojgHeHusMH oT 01.09.2015 ropna),
[ToctanoBnennem IlpaBurenscTtBa Poccmiickoit Denepammu or 6 wmroms 2008 1. Ne 512 «O6
YTBEPKJICHUH TPeOOBAaHUN K MaTEpPHUAIbHBIM HOCUTEIISIM OMOMETPUUYECKHUX MEPCOHAIBHBIX JaHHBIX U
TEXHOJIOTHSIM XpaHEHHsI TaKUX JIaHHBIX BHE WH(OPMALMOHHBIX CHCTEM IEPCOHANBHBIX JaHHBIXY,
[MocranoBnennem IIpaButenbctBa Poccuiickoit ®enepanuu ot 15 centsops 2008 r. Ne 687 «O6
yTrBepxkaeHun [lonoxxennus 06 0cOOEHHOCTSIX 00pabOTKH MEPCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMOM
0e3 HCMonb30BaHUsS CpeACTB aBTomartusanuu», I[loctanoBnenuem IlpaBurtenbctBa Poccuiickoit
Oeneparmn ot 21 mapra 2012 1. Ne 211 «OO6 yTBepKICHHM TEpEUYHS MeEp, HAlpaBJICHHBIX Ha
oOecrieyeHHEe BBIMIONHEHUST OOS3aHHOCTEW, TpeaycMOTpeHHbIX DenepaiabHbBIM 3akoHOM «O
NEPCOHANBHBIX JTAHHBIX» U MPUHSATHIMUA B COOTBETCTBHM C HUIM HOPMATUBHBIMU MTPABOBBIMU aKTaMH,
omeparopamu,  SIBISIONIMMUCA  TOCYJIApCTBEHHBIMH  WJIM  MYHHUIMIIAJIGHBIMA  OpraHaMuy,
[ToctanoBnennem IlpaButenbctBa Poccuiickoit @enepanuu ot 01 HOsOps 2012 r. Ne 1119 «O6
YTBEPKACHUM TpPeOOBAHMH K 3allUTe NEPCOHAJIBHBIX JAaHHBIX TMpU UX 00paboTke B
UHGOPMAITMOHHBIX CUCTEMAaX MEPCOHAIBHBIX JaHHBIXY.

1.2. TlonoxeHueMm ompenensiercs MOpPsJIOK MOJyYeHUs, CUCTEMaTU3allii, HCIOJIb30BaHUS,
XpaHEeHUsT U Tepedadyd CBEJEHUH, COCTaBISIONIMX TEPCOHANbHBIE JaHHbIE pPAaOOTHHUKOB
lNocynapctBenHoro kaseHHOro yupexjaeHus «ColualbHO-peaOUIUTAIIMOHHOTO —IIEHTpa  JJIs
HecoBepIeHHoNeTHUX «Poanuk» [TnnpHUHCKOTO paiioHay (nanee — YupexaeHue).

1.3. [lepcoHanbHbIe TaHHBIE PAOOTHHKA - JTF00ast HHPOPMALIUS, OTHOCSIIASACS K KOHKPETHOMY
paboTHHUKY (CyOBEKTy MEpCOHATIbHBIX JaHHBIX) M HeoOxomumas LleHTpy B CBsI3U C TPYIOBBIMU
oTHomeHUssMA. CBEIEHUS O TMEePCOHANBHBIX JIAHHBIX PAaOOTHUKOB OTHOCSTCS K  YHUCIY
KOH(QUACHIINATHHBIX (COCTABISIONINX OXPaHIEMYIO 3aKOHOM TaiiHy). PexxuM KoH(UIEHIIMATbHOCTH
NePCOHANBHBIX JAHHBIX CHUMAETCS B CIydasX OOE3NMMYMBAHUS WM 10 UCTEYCHHH 75 JEeT Cpoka
XpaHEeHUsl, €ClIi HHOE HE OIpeIeJICHO 3aKOHOM.

1.4. Hactosmee Ilonoxkenue yTBep»aaeTcs U BBOJAUTHCS B JECUCTBUE MPUKA30M JUPEKTOpA
VYupexaeHus U sBisieTcs 005S3aTeNbHBIM JUIS UCTIONHEHUS BCEMH pa0OTHUKAMU, UMEIOIIUMHU JOCTYII
K IEPCOHAIBHBIM JJAHHBIM COTPYIHHUKOB.

1.5. Usmenenuss B IlonmoxeHue MOryT OBITh BHECeHBbI pyKoBojacTBoM lLlenTpa B
YCTaHOBJIEHHOM JEMCTBYIOLIUM 3aKOHOIATEIbCTBOM TOPSKE.

2. IlonsiTHE U COCTAB MEPCOHAJBHBIX JAHHbIX:

2.1. IlepconanbHble JaHHBIE - JTH00as MHPOPMAIUSA, OTHOCSIIASACS K MPSIMO MJIM KOCBEHHO
OIIpeJIeIEHHOMY, UJIH ONpeensieMoMy (pU3HUecKoMy JIMIY (CyObEKTy MepCOHANbHBIX AaHHBIX). [Tox
UHpOpPMaLKel O COTPYAHHMKAX M BOCHHTAHHUKAX MMOHUMAIOTCS CBEIEHHsS O (aKTaX, COOBITHIX U
OOCTOSATENBCTBAX JKU3HU COTPYJHHMKA W BOCHMTAHHHMKA, MO3BOJIAIOIIME HICHTU(PUIMPOBATH €ro
JUYHOCTb.

[lepconanbHble AaHHBIE COJEPXKATCd B OCHOBHOM JOKYMEHTE NEpCOHAIBHOIO yuera —
JIMYHOM JIeJI€.

2.2. IlepcoHanbHbIE JaHHbIE COTPYAHUKOB, BOCIIUTAHHUKOB M MX 3aKOHHBIX IpeACTaBUTENCH
UCIIOJIB3YIOTCSl YUPEXKIEHUEM, B YACTHOCTH, B LIEJISX BBIIIOJHEHUS TPEOOBAHUI!

- TPYJIOBOT'O 3aKOHOJATEIbCTBA MPHU MpHUeMe Ha paboTy M 3aKIFOUYEHUH TPYIOBOIO JOTOBODA,
B IIPOLIECCE TPYIOBBIX OTHOILLIEHUH, MPU MPEJOCTABICHUH rapaHTUH U KOMIIEHCAlUH U JIp.;

- HaJIOTOBOTO 3aKOHOJATEJIbCTBA B CBA3M C HMCUMCICHMEM M YIUIATOW Hajora Ha JI0XOJbI
GU3HYECKUX JTUIL;

- TIEHCHMOHHOTO  3aKOHOJATeNbCTBA  NMpH  (OPMUPOBAHMM U TPEIOCTaBICHUU
NePCOHU(PUIIMPOBAHHBIX JAHHBIX O Ka)JOM IOJydaTesle JOXOJ0B, YUUTHIBAEMbIX MPU HAYUCICHUU
CTPaxOBBIX B3HOCOB Ha 00s13aTeJIbHOE IIEHCHOHHOE CTPAaXOBaHHUE U 00eCIIeYeHue;



- 3aloJHEHHE TMEPBUYHOM  CTAaTUCTHUECKONM JOKyMEHTAllUh B  COOTBETCTBUM  C
nocranoBienneM l'ockomcrtara P® ot 05.01.2004 1. Nel «OO6 yTBepkaeHUM YHUDUIIUPOBAHHBIX
¢dbopM nepBUYHOM YUETHOM TOKYMEHTAIIMU IO YYeTy TpYJa U €ro OIUIaThDy;

- Ui peanu3auuu W ucnoigHeHuss PexepanpHoro 3akona ot 21.05.1999 r. Ne 120 «O06
OCHOBax CHCTEMbl MPOGUIAKTUKH OE3HAJ30PHOCTU W MPABOHAPYUICHHH HECOBEPILIECHHOJIETHHUX,
@enepanpHoro 3akoHa ot 10.12.1995 Ne 195-®@3 «O06 ocHOBax COLHMAIBHOTO OOCTYXHBAHUS
Hacenienusi B Poccuiickoir ®enepannmn», I'paxaganckoro kojekca P® u apyrux AeHCTBYIOIIUX
HOPMATHUBHO IIPAaBOBbIX aKTOB P®.

2.3. IlepconanpHble JaHHBIE SIBISIOTCA CTPOro KOH(MUICHIHMAIBHBIMU, JHOOBIC JIHIIA,
MOJyYMBIITNE K HUM JIOCTYII, OOs3aHBI XpaHUTh 3TH JAHHBIC B TaiHE, 32 MCKIIOUYECHUEM JIaHHBIX,
OTHOCSIIIMUXCS K CIEYIOIIMM KaTeropusiM:

- 00e3NMMYCHHBIC TIEPCOHANBHBIC JaHHBIC — JaHHBIC, B OTHOIICHHWH KOTOPHIX HEBO3MOXHO
OTIpEeACTUTh UX MPUHAJICKHOCTh KOHKPETHOMY (PU3NYECKOMY JIMILY;

- 00ILE0CTYHBIE IEPCOHATILHBIE JAaHHBIE.

24. PexuM KOHQUACHUUATHHOCTH TEPCOHANBHBIX JAaHHBIX CHUMAeTcs B CIyyasx
00e3TMYMBAHNS WX TIO UCTEYCHUU COOTBETCTBYIOLIETO CPOKA XPAHEHHUSI.

3. Hocurenn NMEPCOHAJTBHBIX JaAHHbIX:

3.1. ByMaxxHble HOCUTENH NIEPCOHATBHBIX TaHHBIX:

- TPYJOBasi KHIKKA;

- )KYpHaJ y4eTa JBWKCHHUS TPYIOBBIX KHIKEK M BKIIAQIBIIICH K HUM;

- IPUKa3bl O HAIIPABIIEHUU COTPYJHUKOB B KOMAaHIUPOBKHU;

- IPUKA3BI O MPEIOCTABICHUH OTITyCKOB;

- IPUKa3bI 10 JUYHOMY COCTaBY;

- TUCTKYU HETPYIOCTIOCOOHOCTH;

- MaTepHabl 10 y4eTy pabouero BpeMeHH;

- TM4Has KapTouka T-2;

- BXOIALIAS M UCXOJsIas KOPPECHOHJEHIMS BOECHKOMAaTa, CTPaxoOBOM KOMIIAHUH,
NPaBOOXPAHHUTEIBHBIX OPTAaHOB;

- TPYJOBOM JOTOBOD;

- IOTOBOPA C POJMUTEISIMUA BOCTIMTAHHUKOB,;

- TUYHBIE JIea COTPYAHUKOB U BOCIIUTAHHUKOB;

- IPUKA3BI IUPEKTOPA IO ACTAM.

3.2. DNEeKTpOHHBIE HOCUTENM MepcoHanbHbIX JaHHbIX — 1C.IIpeanpustue Bepcus 8.3

3.3. IlepconanbHble JaHHBIE HA OyMa)XXHBIX HOCUTEISIX XpaHATCA B ceide.

3.4. TlepcoHanbHble JaHHbIE Ha 3JEKTPOHHBIX HOCUTENSX 3alIHUILEHBI MapojieM JOCTYIIa,
JOCTYII K CHEIMATU3UPOBAHHOM MPOrpaMMe OCYIIECTBIISIETCS] TOIBKO Yepe3 JIMYHBIN TOCTYII Mapoib,
IIPaBO Ha HCIIOJIb30BAHUE IMEPCOHAIBHBIX JAHHBIX MMEIOT TOJBKO PaOOTHUKU, OTBETCTBEHHBIE 3a
00paboTKy MepCOHATBHBIX TAHHBIX.

4. O6padoTKa NepPCOHAIBHBIX JAHHBIX:

4.1. Tlonm o0OpaOOTKOW TMEepPCOHANBHBIX JAaHHBIX - JIF00OE JeHCTBUE (Oomepanus) WIH
COBOKYIHOCTh JCUCTBHH (Omepanuii), COBEpIIaEMbIX C HCIOJIb30BAHHEM CPEJICTB aBTOMATH3ALUH
win 0e3 WUCIOJIb30BaHUsI TaKMX CPEJCTB C IMEPCOHAIBHBIMU JaHHBIMHU, BKIIO4as cOOp, 3aImuch,
CHCTeMaTH3allMI0, HAKOIJICHHWE, XpaHEHHe, yTOYHEeHHE (OOHOBJIEHHWE, M3MEHECHHE), W3BJICYCHUE,
UCIIOJIb30BaHNe, Tiepenady (pacmpocTpaHeHHe, TNPEAOCTaBICHHUE, JIOCTYI), 00e3TUYMBaHUE,
OJI0KMpOBaHHUE, yIAICHHE, YHUYTOKCHHE TIEPCOHAIBHBIX TaHHBIX;

4.2. B nensax oOecriedeHMst IpaB M CBOOOJ 4YEJIOBEKA U TPAKIAaHUHA YUPEXKIECHUE U €ro
COTPYIHHMKH TIpH OOpabOTKE NEpPCOHANTBHBIX ITAaHHBIX OO0S3aHBI COOJIONATH CIIEAYIONIME OOIIHe
TpeOOBaHUS:

4.2.1. O6paboTKa NEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBIISATHCS MCKIIOYUTEIBHO B LEISX
obecrieyeHus: COOIOIEHHSI 3aKOHOB U MHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB.

4.2.2. llpu onpenenennn o0beMa M COEpKaHUS 00pabaTHIBAEMBIX NEPCOHAIBHBIX AaHHBIX

COTPYAHUKOB W BOCIIMTAHHHUKOB y‘-lpC)KI[GHI/Ie U €TI0 COTPYAHUKU OOJIKHBI PYKOBOACTBOBATLCA
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Koncrurymueit Poccutickoit @enepanuu, TpyaoBsiM kosekcom, DenepanbabiM 3akoHOM Ne 120 «O6
OCHOBax CHCTEMbI TMPOQWIAKTHKU OE3HAJ30PHOCTH W MPABOHAPYIICHWA HECOBEPIICHHOJICTHHX),
®denepanbHbiM 3aKkOHOM Ne 195-03 «OO0 ocHOBax COIMAJIBHOTO OOCTY)KMBaHHUS HAaceJleHUs B
Poccuiickoit denepanun», 1 UHBIMU JEHCTBYIOIMMH HOPMATUBHO IIPABOBBIMU akTamMu PO.

4.2.3. [lony4yeHne nepcoHaIbHBIX JaHHBIX BOCIIMTAHHUKA MOYKET OCYLIECTBIATHCA KaK MyTeM
MPEICTABIICHUS] X CAMUM BOCHUTAHHUKOM, POJUTEIISIMU BOCIIUTAHHUKOB, TaK U MYTEM MOJyYCHUS
UX U3 UHBIX UCTOYHHUKOB.

4.2.4. IlepcoHanbHblE JaHHbIE COTPYyAHMKA CIEAyeT IojdydaTb Yy Hero camoro. Ecmu
NEepCOHANIbHBIE JaHHbIE COTPYAHUKA BO3MOXKHO MOJYYHUTh TOJIBKO y TPETbEel CTOPOHBI, TO paOOTHUK
JOJKEH OBITh YBEIOMIJIGH 00 3TOM 3apaHee, W OT HEro JOJDKHO OBITh IMOJYYEHO MUCHhMEHHOE
cornacue. Pabotogarens noikeH cOOOMUTH PaOOTHHUKY O LIENSX, MPEArnojaraéMblX UCTOUYHUKAX U
croco0ax MOJyYeHHUsl MEePCOHANBHBIX JIaHHBIX, a TAKXKE€ O XapaKTepe MOJUICKAIHNX MMOIyICHUIO
NEPCOHANIBHBIX JTaHHBIX M IOCJIEICTBUSAX OTKa3a pabOTHUKA JaTh MHCbMEHHOE COIJIache Ha MX
MOJIyYeHHE.

4.2.5. YupexneHue W €ro COTPYAHUKHM HE HMMEIOT IpaBa IoJy4aTb U 0OpabaThIBaTh
MEePCOHANIbHBIE JIAHHBIE COTPY/IHUKOB U BOCITUTAHHUKOB O UX MOJUTHYECKUX, PEIIMTUO3HBIX U MHBIX
yOEKACHUIX U YaCTHOU KU3HU.

B crayuasx, HENOCpPeJACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX M COIMAIBHO-
peabUIUTAIIMOHHBIX OTHOIICHUH, JaHHbIE O YacTHOM JKM3HM COTPYJHHMKA M BOCHUTAHHHUKA
(vaHpOpMaIMST O KHU3HEACATETLHOCTH B cdepe CEeMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHIA,
B3aMMOJICHCTBHE YJIEHOB CEMbH) MOTYT OBITH MOJy4eHbl W 00paboTaHbl YUpexkJeHHEM M €ro
COTPYAHUKAMH TOJIBKO C €r0 MUCbMEHHOIO COTJIACHS.

4.2.6. YupexxaeHHWe U €ro COTPYIHUKM HE HMEIOT MpaBoO MOIy4daTb U 00pabaThiBaTh
NEPCOHANIBHBIC JIJAaHHBIC COTPYJHUKOB M BOCIUTAHHHUKOB O WX WWICHCTBE B OOIIECTBEHHBIX
00BEAMHEHUSAX WK ero IPOo(COI03HOM IEeATENBHOCTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMMU.

4.2.7. Ob6paboTka NEPCOHAIBHBIX JAHHBIX OCYLIECTBIISIETCS C COTJacHsl COTpyAHHMKA Ha
00paboTKy ero MepcoHaNbHBIX TAHHBIX.

4.3. Ucnonp30BaHue MEPCOHANBHBIX JTaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C IIEJISIMU,
ONPEJICTUBIIUMU UX MOJTyUYECHHE.

4.3.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITH KCIOJB30BAaHbBl B LEISAX NPUYUHEHUS
UMYIIECTBEHHOTO M MOPAJBHOTO Bpela TpakIaHaM, 3aTPYAHCHHS pealiu3allid MpaB u CBOOOJ
rpaxnaan Poccuiickoit @enepanuu. OrpanndeHue npas rpaxaan Poccuiickoit denepanyii Ha OCHOBE
UCTIONB30BaHUsT MH(GOpMANMU 00 WX COLMATBHOM IMPOUCXOXKICHUU, O PACOBOW, HAIMOHAIHHOM,
A3BIKOBOM, PEIMTHO3HON W MapTUHHON MPUHAJICKHOCTH 3alpelieH0 U KapaeTcs B COOTBETCTBUM C
3aKOHO/1aTE€IILCTBOM.

4.4. Tlepenaya mepcoOHAIBHBIX JaHHBIX COTPYAHHMKA W BOCIHUTAHHHKA BO3MOXHA TOJBKO C
€ro COrJIacus WM B CIIy4asix, MPSAMO MPEAyCMOTPEHHBIX 3aKOHOJATEIILCTBOM.

4.4.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX COTPYIHUKOB, BOCIIUTAHHUKOB U X 3aKOHHBIX
npeCTaBUTENeH, YUpeKIeHUE TOJDKHO COOMI0IATh CIeAyIoNIe TpeOOBaHus:

- He cooOwaTh MepcoHalbHbIE JaHHbIE TPETbel CTOpPOHE 0€3 MHCbMEHHOTO COTJIacHs
COTPYAHHMKA, BOCIUTAHHUKA U €T0 3aKOHHOTO MPEJCTaBUTENS, 3a UCKIIOYEHUEM CIIy4aeB, KOrAa 3TO
HEOOXOMMO B LEISAX MPEAYNPEeKICHUS Yrpo3bl MX JKU3HM U 3JI0POBBIO, a TaKKe B CIydasx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM;

- He co00IaTh NePCOHANIbHBIE JaHHBIE B KOMMEPUYECKUX LeJAX 0e3 MMChbMEHHOTO COTJIacHs;

- IPeAYNPEAUTH JUII, MOTYYAIOIIUX TePCOHANbHBIC JAHHBIEC, O TOM, YTO 3TH JIAHHBIE MOTYT
OBITH MCMOJB30BaHbl JIMIIL B HENAX, IS KOTOPBIX OHM COOOLIEHBbI, U TpeOOBaTh OT ATHUX JIHIL
MOJITBEPIKJCHUS TOTO, YTO ATO MpaBWIO coOMoaeHo. JIuma, moayyaronye nepcoHalbHbIC JTaHHEIC,
00s13aHbI COOTIOIATh PEKUM CEKPETHOCTH (KOH(UICHIIUATLHOCTH);

- He 3ampamuBaTh HHOOPMAIIUIO O COCTOSIHUU 30POBbsI COTPYIHHKA, 32 HCKIIFOUEHUEM TEX
CBEJICHMIA, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIIMOJHEHUS UM TPYAOBOH (DYHKIIHH.

4.5. He nomyckaeTcsi OoTBeYaThb Ha BOMNPOCHI, CBSI3aHHBIE C Iepegavyeil MepcoHaIbHOM
nHdopmaruu 1o tenedony win (axcy.

4.6. XpaHeHne NEPCOHATBHBIX AAHHBIX JIOJDKHO MPOUCXOJIUTH B MOPSAKE, UCKIIOYAOIIEM
UX yTpaTy WM UX HEMPaBOMEPHOE UCIOIb30BaHHE.



4.7. lpyu npUHATUM PEIIEHUH, 3aTParuBaIOLIMX HWHTEPEChl COTPYIHUKA U BOCIHUTAHHUKA,
VupexxJieHne He HMEEeT MpaBa OCHOBBIBATHCA HA MX IMEPCOHAIBHBIX JIAHHBIX, MOJYYEHHBIX
UCKJIIOYUTETILHO B PE3yJIbTaTe MX aBTOMATU3HUPOBAHHONW 00paOOTKU MIIM AJIEKTPOHHOTO MOJTy4EHUSI.

5. ®opmupoBaHue M BeJleHUE JUYHBIX JIeJ1 COTPYIHUKOB:

5.1. JIuuHoe neno coTpyAHUKa (OpPMHUpPYETCs MOCIE WU3/IaHus IMpHKa3a O ero mpuemMe Ha
pabory.

5.1.1. Ilepedenb TOKYMEHTOB, COJECPHKAIIUXCSA B JIMUHOM Jeiae COTpyIHUKA P MpUEME Ha
pabory:

- 3asIBJICHUE O IpHeMe Ha padoTy;

- KOTIHS TAaCIopTa;

- KONUs CBUJETENbCTBA O pucBoennu MHH;

- KOIUSI CTPAaxoBOro neHcuoHHoro cauzaerensctea CHUJIC;

- KOIIUS MOoJIMca 0053aTeIbHOr0 MEAUIIMHCKOTO CTPaXOBaHUS;

- KOIMsI BOGHHOTO Omitera (y BOGHHOOOS3aHHBIX );

- KOMHS JTOKyMEHTOB 00 00pa3oBaHMU (B TOM 4YHCJE U JOMOJHUTEIHHOTO 00pa3oBaHMUs,
€CJIM COTPYAHHUK IPEIOCTaBIsET UX MPU MpHUEeMe Ha pabdoTy WM 3TO TpeOyeTcsl MPHU BBHINOTHEHUN
OTIPEICTICHHBIX TPYIOBBIX (DYHKIIHI)

- KOMUSl BOJUTEIICKOTO YJIOCTOBEPEHHS, €CIH 3TO TpeOyeTcs B CBSI3U C BBIMIOJHEHUEM
TPYAOBOH (DYHKIIUU COTPYIHHKA;

- KOIUsI CBUJICTENLCTBA O 3aKJIFOUEHUU (pacTOpPKeHUN ) Opaka;

- KOIUSI CBUJIETENBCTBA O POXKACHUU JCTEH;

- MEIMIIMHCKAsA KHUXKKA;

- TPYJOBOM JOTOBOP, TOKYMEHTHI O COCTaBE CEMbH;

-cormacue Ha o00paboTky mepcoHanbHBIX HaHHbIX; ([Ipunoxenwe 1. Cormacue Ha
00paboTKy MepcoHaIbHBIX TaHHBIX IIPU YCTPOMCTBE pabOTHHUKA B YUPEKICHHUE)

- HHBIE JIOKYMEHTBI TE€PCOHAJIBHOTO YYeTa, OTHOCSIIUECS K MEPCOHAIBHBIM JIaHHBIM
COTPYIHUKA.

5.1.2. IlepeyeHb BO3MOXKHBIX JIOKYMEHTOB, COJICPKAIIMXCS B JIMUHOM JI€JI€ COTPYIHUKA MPU
JTanbHEHIIe paboTe UB YUpeKICHHUH:

- IONIOJIHUTEILHBIE COTJIAIICHHUS;

- JIOKyMEHTBl O TIOBBIIIEHUM KBaIU(HUKAIMK (MUCbMEHHBIE AaTTeCTallH, JUILIOMBI,
CBUJICTEIBCTBA U T.J.);

- JOKYMEHTBI, MOATBEPKAAIOIINE MTPAaBO Ha JOMOJIHUTEIbHBIC TAPAHTUU U KOMIICHCAIIUU T10
ONpeJIeJICHHBIM OCHOBAHUSIM, IPEyCMOTPEHHBIM 3aKOHOJATEIHCTBOM;

- MHBIE JOKYMEHTBHl NEPCOHAIBHOTO yuyeTa, OTHOCSIIUECS K M3MEHEHUSM IEepPCOHATbHBIX
JAHHBIX COTPYIHUKA.

5.2. Bce MOKYMEHTHI JIMYHOTO Jejia MOAIIMBAIOTCA B OOJIOKKY M pacloyaraloTcsi B
XPOHOJIOTHYECKOM TopsiiKe. JINCThI TOKYMEHTOB, OAIIUTHIX B IUYHOE JIEJI0 — HYMEPYIOTCS.

5.3. B nauuHOM Jene BeleTcs BHYTPEHHSISI OMUCh, KyJla 3aHOCITCS HAaUMEHOBAHHME BCEX
JIOKYMEHTOB, JlaTa BKJIOUEHHUS B JieJia, KOJUYECTBO JIUCTOB, a TAKXKE J1aTa U3bATUS JOKyMEHTa W3
JieNia ¢ yKa3aHUEM JIMIA, U3BSIBIIETO TIOKYMEHT, U IPUYNHBI U3BATUS. B cilyuae BpeMEeHHOTO U3bATHUS
JIOKyMEHTa BMECTO HErO BKJIAJIBIBAETCS JIUCT 3aMEHUTENb. M3bATHE NOKyMEHTa U3 JUYHOrO Jiefa
MPOU3BOJUTCS UCKIIFOUUTENIBHO C pa3pelIeHUs CIISIUAIMCTA IO KaapaM.

5.4. Konumn Bcex AOKYMEHTOB 3aBEpSIOTCA JUYHOW MOJMUCHIO CHEHHAINCTA IO Kajapam
MOCTIE CBEPKH UX C MOAJTMHHUKAMU JOKYMEHTOB.

5.5. Jluunas kaprouka Gopmbl T-2 cocraBisieTcsl CHEIUAIMCTOM IO Kaapam IIo
YHUPUIIMPOBAHHONW (QopMe, COIACpKUT B cede CBEACHUS MEPCOHATBHBIX IAHHBIX COTPYIHHKA B
MOJIHOM COOTBETCTBUU C NPEJICTABICHHBIMU JIOKyMEHTaMU. JIMyHas KapToyka IOIUCHIBACTCS
CHEIMATUCTOM I10 KaJipaMm.

5.6. JluuHoe neno BeAeTCcs HAa MPOTSHKEHUHM BCEW TPYIOBOM JEATEIBLHOCTH COTPYIHHUKA.
M3MmeHeHusi, BHOCHMbBIE B JIMYHOE JI€J0, JOJDKHBI OBITh MOJATBEPKICHBI COOTBETCTBYIOIIUMU
JIOKyMEHTaMH.

5.7. JInuHble nena, B KOTOPBIX XPAHATCS MEPCOHANIbHBIE JaHHBIE PAOOTHHUKOB, SIBISIOTCS

AOKYMCHTaMU ((I[Hﬂ BHYTPCHHCTO ITOJIb30BAHUA .
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JIugHOE N1eNI0 PeTruCTpPHUpYETCs, O YeM BHOCHUTCS 3allMCh B KypHaJC y4eTa JIMYHBIX e
COTPY/AHUKOB.

Crpanuis! )XypHajia IPOHYMEPOBAHBL, )KypHaJl MPOOPOIIIOPOBAH U OIeYaTaH ¢ yKa3aHHEM
KOJINYECTBA CTPAHULL, MOANUCAH JUPEKTOPOM Y UpEKACHUSI.

XKypran umeeT MopsIKOBBIIf HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH A€ YUPeKICHHUS.

KypHan cogepkut cieayromme rpadual:

- IOPSIAKOBBIM HOMeED;

- (hamwmIns, UIMS ¥ OTYECTBO COTPYAHUKA;

- Ta0eIBHBIN HOMED;

- IOJDKHOCTB (TIpodeccust);

- 71aTa Jienia Ha y4erT;

- laTa CHATHUSA JIeJia C yJera.

VY cnenmanucta, B OOS3aHHOCTH KOTOPOTO BXOIUT BEACHHE KaJPOBOW JOKYMEHTALUH,
XpaHATCA JIMYHbIE Jejia COTPYAHUKOB, pabOTalONINX B HAcTosIee Bpems. J{Jsl 3TOro UCnoiab3yrTces
CIeMaJIbHO O00OpyNOBaHHBIC INKapbl WKW ceidbl, KOTOpble 3amuparorcs. Jluuxble gena
pacrosiaratotcsi B IOpsiIKe COTJIACHO MX HOMEpaMm, JTH00 B aJ(paBUTHOM MOPSAKE.

5.8. Tlocine yBONBHEHHS COTpPYJHHKA B JIMYHOE JIEJIO BHOCSATCA COOTBETCTBYIOIINE
JOKYMEHTHI (3asiBiieHHe 00 YBOJBHEHHH, KOMHS NpPUKa3a O PaCTOPKEHWU TPYIOBOTO IOrOBOPA),
COCTaBJISIETCS] OKOHYATEbHAsL OIMCh, CAMO JINYHOE JIEJ10 0OPMIISIETCS U TIepeJaeTCst Ui XpaHeHNUSI.

JlnuHbIe 1e7a COTPYTHUKOB, YBOJICHHBIX U3 OPTaHU3AINH, XPAHATCA B apXUBE OpTaHU3aINH
B aJi(paBUTHOM TIOPSI/IKE.

6. (I)OpMI/IPOBaHI/Ie H BeJICHHUE JITNYHbBIX €¢I BOCIMTAHHHUKOB:

6.1. Ha ka)x70ro BOCIIUTaHHUKA, (POPMUPYETCSI IMUHOE JEJI0, KOTOPOE COJIEPIKUT:
6.1.1. JIokyMeHT, Ha OCHOBaHMHM KOTOPOTO HECOBEPIICHHOJIETHUI MOMEILEH B YUpexacHHUE
(omuH W3 mepeyHs):

- JIMYHOE OOpalleHre HECOBEPIICHHOIETHETO;

- 3asBlIeHME poJauTeNel (3aKOHHBIX NpEeACTaBUTENeH) HECOBEPIIEHHOJETHEr0, C Y4eTOM
MHEHHMSI HECOBEPLIECHHOJIETHEr0, JOCTUIIIEro BO3pacTa MIECSITH JIET, 3a MCKIIOUEHUEM
CJIy4aeB, KOI'/la y4eT MHEHHs HECOBEPIIECHHOJIETHETO IPOTUBOPEUUT €r0 HHTEpECaM;

- HanpasneHue YC3H unu cornacoBansoe ¢ YC3H xonaTaiicTBO T0JIKHOCTHOTO JIMIIA, OpraHa
WIA  YYPeXIEHHs  CUCTeMbl  NPO(MWIAKTUKA  OE3HAaJ30pHOCTH UM IPaBOHApYLIEHUH
HecoBepuieHHoNeTHUX (Denepanbubiii 3akoH oT 24 uoHa 1999 roma Ne 120-d3 «O6 ocHoBax
cUCTeMbl NPOPUIAKTUKY O0€3HAA30PHOCTH U IPABOHAPYIIEHUH HECOBEPILIEHHOJIETHUXY;

- IIOCTAHOBJICHHUE CJIEIOBATENs, CYJbU WM IOCTAaHOBJIEHHUE JIMIA, IIPOBOJSLIETO TO3HAHHUE B
cilydasix 3aJep)kaHus (apecta, OCYXKIEHHMs, M T.[.) pOIUTENeH (3aKOHHBIX NpeICcTaBUTENEH)
HECOBEPIIECHHOJIETHETO;

- aKT OpraHa BHYTPEHHHUX Jel1 O HEOO0XOJMMOCTH IOMEIIEHUS HECOBEPLICHHOJIETHETO B
VYupexneHnue;

- XOJaTalicTBO  KOMHMCCUM [0 HPUHATHIO pPELIEHHs O BPEMEHHOM  IIOMEIIEHUU
HECOBEPIICHHOJIETHEIO0 B YupexkaeHue (Ipu oToOpaHMM peOEHKa IpU yrpo3e €ro >KU3HU U
3JI0POBBIO);

- HampaBJIEHUE AIMHHMCTpAlMM YUpexJeHus (IpU MEepeBO3KE WM IEPEBOJE U3 JIaHHOTO
Yupexaenus).

6.1.2. TlojyIMHHUK WM 3aBEpEHHasl KOMMsI CBUJETENICTBA O POXACHHUU WIHM HacnopT (Ipu
JOCTHKEHUH peOeHKOM Bo3pacTa 14 ser).

6.1.3. ®ororpadus pedberka 3x4.

6.1.4. JlanHble (crmpaBka) HEPBUYHOIO MEAMLMHCKOIO OCMOTpa MpH HOCTYIUIEHUH
HECOBEPIIEHHOJIETHETO B Y UpeXKICHUE.

6.1.5. Onuch IMYHBIX BEIIEH HECOBEPUICHHOJIETHETO P €ro MOCTYIUICHUH B Y UpexKACHUE.

6.1.6. Konuu nucem — yBeJOMJIEHUI O NpUEME M HAXOXJAECHUU HECOBEPIICHHOJIETHUX B
VYupexeHnn, HallpaBJIeHHbIE B aJJpec ero poAuTenel (3aKOHHBIX MPEICTaBUTENEH) U OPraHOB ONEKU
Y TIONIEYUTEIHCTBA HECOBEPILICHHOJIETHUX.

6.1.7. AKTBI 00CIIETOBaHUS YCIIOBHH )KM3HU HECOBEPIICHHOJICTHETO U €r0 CEMBH.

6.1.8. JIokyMeHTbI, TOATBEPKIAIOIINE COIUATBHBIN CTATyC HECOBEPILICHHOIETHETO:



- MarepHualibl (CIPaBKU) O HAJIMYUH, COLIMATLHOM U MECTOHAXOKJICHUH POaUTeNel (3aKOHHBIX
npeAcTaBUTeNei) N/UK POACTBEHHUKOB, KOOPIMHATHI CBA3H ¢ HUMU (aapeca, TenedoHsl);

- CBUJETENIbCTBO O CMEPTU POAUTENS (eif);

- KONWU peHieHWd Ccyna o JIMIeHHH Jubo 00 orpaHudeHud  poautens  (eid)
HECOBEPIICHHOJIETHETO POIUTENLCKUX IPaB;

- CIpaBKa O PO3bICKE poAuTes (ei);

- JIOKyMEHT U3 OPTaHOB BHYTPEHHUX JIEJ1 O HAXOXKJICHUU pOAUTENs (€if) Mo/ CIeICTBUEM WU B
MecTax JHUIICHUS CBOOOIBI;

- JIOKyMEHTBI, IMOJATBEP)KIAIOIIUE IMPaBO COOCTBEHHOCTH WM MPABO IOJb30BAHUM >KHUIIBIM
IOMEIIEHUEM, TUOO0 JOKYMEHT O IIOCTAHOBKE Ha OYEpEb;

- aKThl 00CIIeI0BaHUs 3aKPEIUICHHOTO KHJIbS;

- BBINKACKA U3 JOMOBOI KHUTU WJIM CIIpaBKa O PETUCTPALMU HECOBEPIICHHOJIETHErO IO MECTY
JKUTEIbCTBA U COCTaBE CEMbH, KOIUS ()MHAHCOBO-JIMIIEBOTO CUETA;

- ONHCh MMYIIECTBA, HAXOAALIETOCS B COOCTBEHHOCTH HECOBEPIICHHOJIETHETO, WU
UMYILECTBA, OCTABIIETOCs MOCJIEe CMEPTH POJAUTENEH, U CBEACHUS O JIMLAX, OTBEYAIOIIUX 32
€r0 COXPaHHOCTb;

- CBHUJETEIBCTBO O MpaBe Ha HACJE/ICTBO;

- TOKYMEHTBI, HOATBEpKIAtoHe 0(hOpMIICHUE MOJIOKEHHBIX HECOBEPIICHHOJIETHEMY TIEHCHH,
IMOCOOMH 1 KOMITEHCALIHI;

- cOeperaTenbHasi KHIKKA (MPU HAJTUYMKU OCHOBAHUMN VISl TIEPEUUCIICHUN);

- TEHCHOHHOE yJIOCTOBEPEHHE, IEHCUOHHAS KHUKKA;

- CTpaxoBO€ CBUJIETENIBCTBO 0053aTEIBHOIO IEHCUOHHOTO CTPAXOBAHUS;

- JIOKyMEHTHI (yAOCTOBEpEHUE) UHBAIUIHOCTH;

- KOIMH PEIIEHUs CyJla O HA3HAYEHUH aJTMMEHTOB.

6.1.9 MenuuuHCKe JOKYMEHTHI:

- TIOJIHC 0053aTENFHOI0 MEUIIMHCKOTO CTPAaXOBAHHUS;

- BBINKACKA U3 UCTOpUU 00JIe3HU U3 MONMKIMHUKHY (hopma Ne 063/y);

- Kapra npoduiakTHYecKuX NpuBUBOK (popma @-63);

- MEIWIMHCKas KapTa HecoBepuieHHoyieTHero ((opma 26) (XpaHHTCS B 00pa3oBaTEIHbHOM
YUPEKICHUH, 3aMPAIIMBACTCS TPU HEOOXOIUMOCTH);

- MEAMIMHCKHE CIpaBKu: Komus crpaBku 1o ¢dopme 160-y, 3axiroueHue aepmarosora,
IICUXOHEBpoJIora (Icuxuarpa), neauarpa;

- KOIHS MPOTOKOJIa 0OJACTHON MCHUXOJOT0-MEIUKO-IeIarorHuecKuii KOMUCCUU (JUIs1 AeTel ¢
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3710POBbsI, 1€TEN-UHBAIUAOB);

- KONUS MHIWBUIYaIbHOM MPOrpaMMbl peadMInTaluu peOeHKa-MHBAIN/IA;

- TP TOCTYIUICHUH BOCITUTAHHUKA B YUPEKACHUE U JUISI pa3MeIeHHs Ha OQHUIIUAIBHOM CaifTe
U B yupexaeHuu ¢otorpaduil BOCIUTAHHUKOB TpeOyeTcs coriacue Ha o0pabOTKy MepCOHATbHBIX
JAHHBIX BOCIIUTAHHUKOB TOJIMCAHHOE POJUTEIIIMU MU WHBIMU 3aKOHHBIMHU MPEJICTABUTEISIMU WITH
UHBIMU NOJKHOCTHBIMU Junamu; (IIpunoxenue 2. Cornacue Ha 00pabOTKy MEpCOHAIBHBIX JaHHBIX
IPU [IOCTYIUIEHUU U HaXO0KJICHUU BOCIIUTAHHUKA B Y UPEXKICHUN).

B nepuon HaxoXXIeHHsS HECOBEPIICHHOJIETHETO B YUPEKICHUH MEIUIUHCKUE TOKYMEHTBI
XpaHATCAd B MEIUIMHCKOM KaOMHETE, MOCJIE €ro BHIOBITHS M3 YUPEKICHHUS HPUKIAIBIBAIOTCA K
JUYHOMY JIeJTy U CAIOTCS B apXUB.

6.1.10. JloxymeHTBI 00 00pa3oBaHUU:

JlokymMeHTsl 00 o0O0Opa3oBaHMHM HECOBEPIIEHHOJETHETO OQGOPMIISIIOTCS U XpaHATCS B
00pa30BaTENFHOM YUPEXKACHUH (JIMYHOE /IO YJalerocs, Tabenb ycreBaeMOCTH, BBIMMCKA TEKYITHX
OLICHOK), PY HEOOXOAMMOCTH 3aIPALIUBAIOTCS Y UPEXKICHUEM JTOMOTHUTEIBHO.

JUia XpaHeHus B JIMYHOM JIeJl€ 3alpallliBaeTCs W IMOJALIMBACTCS XapaKTEPUCTUKA C MECTa
y4eOBbl.

6.1.11. Konmust aHKeTbl B TOCYAApCTBEHHBIH OaHK IaHHBIX O JETSIX, OCTaBHIMXCS 0e3
MOTICYEHUS POAUTENCH.

6.1.12. IIpuka3 o 3a4KUCICHUN HECOBEPIICHHOJIETHETO B Y UpeK ICHHUE.

6.1.13. IIpuka3 00 OTYNCICHUU HECOBEPIIICHHOICTHETO U3 Y UPESIKICHHUS.

6.1.14. JlokyMeHT, Ha OCHOBAaHMHM KOTOPOI'O HECOBEPIICHHOJIETHUH OTYMCIEH U3
VYupexnaenus.

6.2. B mu4HbIX Jenax J10ImycKaeTcs:



6.2.1. XpaHeHue IICUXO0JIOr0-IIeJarOrnIeCcKuX aHKeT | XapakTepUCTUK  Ha
HECOBEPIICHHOJETHUX.

6.2.2. Beinmucka u3 MpOTOKOJIOB COIMAIIBHOTO KOHCHIIMYMa Ha HECOBEPIIICHHOJIETHETO.

6.2.3. OTaenbHBIM pa3feioM — BEIACHHE NEPENUCKH C KOMIETEHTHBIMM OpraHaMH IO
BOIIPOCAM 3alllMTHI TpaB M 3aKOHHBIX HMHTEPECOB HECOBEPIICHHOJICTHETO, BOCCTAHOBJICHHUIO €T0
COIIMAJIBHOTO CTaTyca.

6.3. VaauBuayadbHbIE MPOTPAMMBI COIMAIBHOW peadWIMTAIMM HECOBEPIICHHOJICTHUX,
JTUArHOCTHYECKUE MATEPUATBI K MaTepUaibl TI0 MPOIECCY COLMUAIBHO - Pea0MIUTAIMOHHON paOOThI
HE TPUOOIIAIOTCS K JIMYHBIM JieJlaM, TaK KakK SBJISIOTCS pabOYMMU JOKYMEHTAMH JJIsS OCTOSIHHOTO
CITy)eOHOTO MOIH30BAHUS M CUCTEMATHUECKOTO 3allOJIHEHUSI COTPYTHUKAMU Y UPEKICHUSI.

6.4. JInuneie nena opOpMIISIOTCS B TTAITKA CO CKOPOCIITMBATEIIEM.

6.5. JluuHoe neno Ha BHEUIHEW CTOPOHE MAaNKH HMMEET TUTYJIbHBIA JIMCT CJEIyIOLIETO
COJICpKAHUS:

JImanoe neao Ne

damunus

Nms

OTtuyecTBO

[ara poxnenus

JlaTa OTKpBITHS JTUYHOTO Jieja (MMOCTYTUICHHs peOeHKa)

OcHoBaHMe€ MTOCTYIUIEHUS

JlaTa 3aKpbITHS JIMYHOTO Jeia

OcHOBaHHME OTYHUCIIEHUS ¥ CBEICHHUS O JKU3HEYCTpoicTBe (KOTJa, KyJa BBIOBLT
HECOBEPIIICHHOJICTHHUH )

6.6. JInuroe nemno Ha OOOPOTHOHM CTOPOHE MANKW MUMEET OMHCH TOKYMEHTOB W MaTEpHUasioB,
COJIEpXKAIIMXCS B HEM, B COOTBETCTBHH €O Cieayromen Ghopmoii:

Ne HaumeHnoBanue nokymMeHra PexBusuThl Opurunan/ ny0nukar
/11 JIOKYMEHTa: j1ata, Ne Komus (3aBepeHHast)
| 2 3 4

Onuck TOKyMEHTOB 3aBEPSIETCS OANKUCHIO COTPYAHUKA, OTBETCTBEHHOT'O 3a BEJACHUE JIMUYHBIX
Jel.

Bce xonumn 10KyMEHTOB 3aBEpSIOTCS MEYAThIO U MOJAUCHIO ¢ moMeTKon «Komus BepHay.

6.7. JInuHOE €70 Ha BHEIIHEW CTOPOHE MAallKl MMEET PErMCTPAllMOHHBIN HOMEp, KOTOPBIH
3aHOCUTCSA B JKyPHAJI — PEECTP JIMYHBIX JIEI.

6.8. B Yupexxnenuu BeJeTcs KypHaI - PEECTP JUYHBIX JIeJl B COOTBETCTBUU CO CIEAYIOIIEH
dbopmoii:

Ne OUO Jara poxneHus Hara u Hara u [IpucBoeHHbII
/o HECOBEPIIEH- | HECOBEPILEHHO- OCHOBaHUE OCHOBaHHUE | PETUCTPALIMOHHBIN
HOJIETHETO JIETHETO MOCTYTUICHUS OTYUCTICHUS HOMED JIMYHOTO
HECOBEPLICH- HECOBEILICH- nena
HOJIETHETO HOJIETHETO
1 2 3 4 5 6

CrpaHuibl KypHaja MPOHYMEPOBaHbL, KypHaJl MPOOPOIIIOPOBAH U OINEYaTaH C yKa3aHHEM
KOJIM4ECTBA CTPAHHLL, IIOAIUCAH JUPEKTOPOM Y UPEKACHUS.
KypnHast nmeeT nopsiAKOBBII HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH A€IT yUPEKACHUS.
6.9. Yupexnenue oOecreynMBaeT COXPAaHHOCTb M KOH(HUIECHIMAIBHOCTb MpPU BEIECHUH U
XPAHEHUH JIMYHBIX €1
- JIMYHBIE JieJla HaXOJAATCS Ha MOCTOSIHHOM XPaHEHUU B YUPEKICHUU B MEPUO]I NpeObIBaHUS
B HEM HECOBEPILICHHOJIETHET0. XpaHEHHE ITPOU3BOAUTCS B cerde.
- XpaHEHUE BHE JIMYHBIX JEJI IIPABOYCTAHABIMBAKOIIUX JOKYMEHTOB U MX 3aBEPEHHBIX KOIUHI
HE JI0ITyCKaeTcs.
6.10. Ilpukaszom nupekTopa Y4UpexaeHHs Ha3HA4aeTcsd COTPYIHHUK, OTBETCTBEHHBIM 3a
BEJICHUE JINYHBIX JEII.



6.11. PeBu3us COCTOSIHMS JIMYHBIX JCJI TMPOBOJMTCS JAUPEKTOPOM YUpPEKICHUs, JTHUOO
KypUpYIOIIUM 3aMECTUTENIEM TUPEKTOpa He pexke | pa3a B kBapTai (4 pas3a B ron).

6.11.1. ITo uToram peBU3MMU COCTABIIAECTCS aKT B JBYX IK3EMILIAPAX.

6.11.2. Ilo pe3ynpTaTaM yCTpaHEHHs 3aMEUaHWUW, OTBETCTBEHHBIH COTPYJAHHK TOTOBUT
COOTBETCTBYIOILYIO HH(POPMALIHIO.

6.11.3. AxTel 1 nHOpMAIHS 00 yCTpaHEHUH 3aMEeUaHHi MOAIINBACTCS B OTACIBHYIO MaIKy,
BKJIFOUECHHYIO B HOMEHKJIATYpPY AeNl YUpeKIeHusI.

6.12. Tlpu nepenade/mepeBoie WIM OTYUCICHUH HECOBEPIICHHOJIETHETO M3 YUPEKICHUS B
OpraHM3aliy JJis IeTeH-CUPOT U JeTel, OCTaBIIMXCS 0e3 MOoNeYeHusl poJUTeNel, Wik Ha ceMeiiHbIe
(GOopMBI  KM3HEYCTPOICTBA, JUYHOE JENO 3aKPbIBACTCSI W MEpelJaeTcs IO akTy M OIHCH
PYKOBOJUTEIIO COOTBETCTBYIOIIETO rOCYAapCTBEHHOT0/ MyHUIIMIIAIILHOTO OpTraHa WIH yUpEeKICHUS
(opraH omneku, 1€TCKUH J0M, ILIKOJIa-UHTEPHAT).

6.13. Ilocne mepenayum JUMYHOTO Jiejda HECOBEPUICHHOJETHETO, B apXUBE YUpEKICHUS
XPaHUTCS KOIUS JIMYHOTO JIeda WIN BBINHMCKA U3 JUYHOTO J€J1a, KOTOpas COCTOUT M3 CIEIYIOLINX
JIOKYMEHTOB:

- 3aBepeHHas KOIMS TUTYJIBHOT'O JINCTA JINYHOIO JIENIa ¢ YKa3aHUEM HOMEPa,

- OpUTHHAJ aKkTa IMpueMa-Iepeadd JUUHOTO JIeNa;

- OpUTI'MHAJ ONHUCU JOKYMEHTOB IEPEAAHHOTO JIUYHOTO JIEIa;

- OpUrMHall JOKYMEHTa, Ha OCHOBAaHMHM KOTOPOTO HECOBEPIICHHOJIETHUN TMOMEIIEH B
VYupexneHnue;

- KOITMU aKTOB 0OCII€JIOBaHUS YCIOBUH KU3HH HECOBEPILICHHOJIETHETO U €T0 CEMbHU;

- pacmMcka O Iepejayde JMYHBIX Bellel HeCOBEPIIEHHOIETHETO;

- 3aBepeHHas KOIMs MpUKa3a O 3a4MCICHUN HECOBEPIIECHHOJIETHETO B Y UPEKICHUE;

- 3aBepeHHas KOIMs MpuKa3a 00 OTYUCIECHUHN HECOBEPILIEHHOJIETHETO U3 Y UpPEKACHUS;

- OpuUruHal WHAUBUAYAIbHON POrpaMMBbI CoLMaIbHON peabunuranuu
HECOBEPIIECHHOJIETHETO;

- BBIIHMCKA U3 IPOTOKOJIOB COIUAIILHOTO KOHCHJIMYMa Ha HECOBEPIIIEHHOJIETHETO.

Bce mokyMeHTBI JOJDKHBI OBITH MPOOPOLIIOPOBAHBI, OMEYaTaHbl C YKa3aHUEM KOJINYECTBA
CTpaHull, MOJIMICAHBI IUPEKTOPOM Y UPEIKICHHUS.

ITomeTka 00 apxuBaLMM JUYHOTO JI€Ja BHOCUTCS B )KYPHAI-PEECTP JIUUHBIX €Il

Konuu unu BBIMHUCKHM W3 JTUYHBIX €Nl OCTAIOTCA HAa XPaHEHUU B YUPEXKICHUU B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuniickoit denepanuu.

6.14. B ciryyae BO3BpaIieHUsI HECOBEPIICHHOJIETHETO U3 Y UPEXKICHUS - B KPOBHYIO (POJIHYIO)
CEMbIO, JIMYHOE [IEJI0 HECOBEPILIEHHOJETHETO XPAaHUTCS B apXuBe YupexaeHus. B simuHoe neno
BKJIAJIbIBAETCSl MHAMBHIyalIbHAS ITPOrpaMMa COLMaIbHON peaduInTalui HECOBEPIIIEHHOIETHETO.

[To noctmxennu peGeHKOM 18 JeT Onmuch ero JUYHOTO JIeNIa COTIIACyeTCsl ¢ MyHUITUITAIBLHBIM
apXUBOM I10 MECTY HaXOXKJIEHUS Y UpEKICHUSI.

JInuHOEe n€7M0 OCTaeTcsl Ha XpPAaHEHUMM B YUpPEXKACHUU B IOPSAKE, YCTaHOBJIEHHOM
3aKoHoJaTenbcTBOM Poccuiickoit denepanuu.

6.15. IIpy MOBTOPHOM MOCTYIIJIEHUH HECOBEPILLIEHHOJIETHETO B Y UPEXKIEHUE €T0 JINYHOE AEIIO0
BO30OHOBJISIETCS, O YeM JIeNaeTcs COOTBETCTBYIOLIAs I[OMETKa B JKypHaje-peecTpe H
HEIOCPEICTBEHHO B JINYHOM JIEJI€.

7. JoCTyll K NePCOHAIBHBIM JAHHBIM COTPYAHUKOB, BOCIMTAHHUKOB U UX 32aKOHHBIX
npeacTaBuTeIe

7.1. BHyTpeHHHI 1OCTYyMN (IOCTYIT BHYTPH OPTaHU3aIINUHN ).

[IpaBo noctyma K MEepCOHAIBHBIM JIAaHHBIM COTPYJIHUKOB, BOCIUTAHHUKOB M UX 3aKOHHBIX
IIPEICTABUTENIEH UMEIOT:

* JIUPEKTOP YUpexKACHUS;

* 3aMECTUTENb AUPEKTOpaA Y UpPEKICHUS;

* JOPHUCKOHCYJBT YUpPEXKIACHUS,

e pabOTHUKHU OyXraiaTepuu YUpexIeHUs;

e COLMAaJIbHBIE N1E€JATOT'H;

e CIEUUAIUCTHI 110 COLUATBHON paboTe;

e IEaror-rncuxoJior;



e caM pabOTHUK W BOCHUTAHHUK, M (MJIM) €ro 3aKOHHBIA MPEJCTaBUTENb, HOCUTEIb
JTAHHBIX.

Jlpyrue COTpYIHUKH YYPEXKACHUS HMEIOT JOCTYH K IEPCOHAIbHBIM JaHHBIM TOJBKO C
NUCbMEHHOT'O COTJlacusi caMoro pabOTHHMKA, BOCHHMTAHHMKA M €ro 3aKOHHOTO MpEeICTaBUTEI,
HOCHUTEJISI IaHHBIX.

7.2. Buewnuit nocTyi.

7.2.1. K uymciy MaccoBbIX NOTPEOUTENICH TNEPCOHAIBHBIX JaHHBIX BHE YUPEKICHUS
OTHOCATCS TOCYAaPCTBEHHBIEC U HETOCYJapCTBEHHbIC (PYHKIIMOHAIBHBIE CTPYKTYPBI:

e HaJOrOBbIC MHCIEKINH;

e IIPaBOOXPAHUTEIIbHBIE OPTaHbl;

e Oprasbl CTaTHUCTUKH;

* CTpaxoBBIE€ areHTCTBA;

* BOGHKOMATHI;

e OpraHsl COLIMAJILHOIO CTPaXOBaHUS;

e T[IEHCUOHHBIE (POH/IBI;

e [0Apa3JEJICHNUs MyHULIMIIAJbHBIX OPTaHOB YIIPaBJICHHUS.

7.2.2. Han3opHO-KOHTPOJIbHBIE OpPTraHbl MUMEIOT JOCTYN K MH(pOpMaluu TOJIbKO B chepe
CBOEH KOMIIETECHIIUH.

7.2.3. Opranuzanuu, B KOTOPbI€ COTPYJHHUK MOKET OCYIIECTBIATh MEPECUUCICHUS
JICHeXKHBIX ~ CPEACTB  (CTpaxoBble KOMIAHWH, HETOCYIAPCTBEHHBIE IIEHCHOHHBIC  (POH/BI,
0JIarOTBOpUTENIbHBIE OpraHu3allid, KPEOUTHbIE YUYPEKACHUSA), MOTYT MOIY4YUTh JOCTyNm K
NePCOHANBHBIM JaHHBIM Pa0OTHUKA TOJIBKO B CIIyYae €ro MUCbMEHHOTO Pa3peIieHus..

7.2.4. Cpenenusi O paboTaOIIEM COTPYIHUKE WM YXKE€ YBOJECHHOM MOTYT OBITh
IIPEIOCTABIIEHBl JAPYroil OpraHu3alMy TOJIBKO C MMCBbMEHHOIO 3ampoca Ha OJaHKe OpraHM3alMH, C
MPUIIOKEHUEM KOIIMH HOTapUalbHO 3aBEPEHHOIO 3asiBICHUS paOOTHHKA.

7.2.5. IlepcoHanbHble JaHHBIE COTPYAHHWKAa MOTYT OBITh NMPEIOCTABICHBI POACTBEHHHKAM
WJIH YWIEHAM €r0 CEMbH TOJIBKO ¢ MTUCHbMEHHOTO Pa3peleHusl CaMoro COTPYIHUKA.

B ciyuae pa3zBoga ObiBIIas cynpyra (Cynpyr) UMEIOT IPaBO OOpAaTUTHCS B OPraHU3aLUIO C
MMMCBMEHHBIM 3aIPOCOM O pa3Mepe 3apa0OTHOM IJIaThl COTpYAHUKaA 6e3 ero coriacus. (YK PD).

8. IIpaBa u 00513aHHOCTH COTPYAHUKOB, BOCIMTAHHUKOB U UX 3aKOHHBIX NpeACTABUTE/Ie B
00J1aCTH 3alIIUTHI UX NEPCOHATbHBIX JAHHBIX

8.1. 3akperuieHue IMpaB COTPYJHUKOB, BOCIIUTAHHUKOB W WX 3aKOHHBIX IpEJICTaBUTENEH,
PETIaMEHTHPYIOIIUX 3aIIUTy MX IMEPCOHAJIBHBIX JaHHBIX, 00CCIIEYMBAET COXPAHHOCThH IOJIHOW H
TOYHOH MH(OPMAITUH O HUX.

8.2. COTpyTHUKH, BOCITUTAHHUKU U UX 3aKOHHBIE TIPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI
HOJ] pAaCHUCKy C JOKYMEHTaMH OpraHM3alUH, YCTaHABIMBAIOIIMMH TOPSIIOK 00paboTKu
NIEPCOHANBHBIX JIaHHBIX, & TAK)KE 00 UX MpaBax M 003aHHOCTSAX B ATOH OOJIACTH.

8.3. B mensax 3ammMThl MEePCOHANBHBIX TAaHHBIX, XPAHAIIMXCA B YUPEKICHUH, COTPYIHUKH,
BOCIIUTAHHUKH U WX 3aKOHHBIC MTPEJCTABUTEIIN UMEIOT MIPABO:

- TpeOOBaTh UCKITFOUCHUS WM UCIIPABJICHUS HEBEPHBIX HIIU HETIOHBIX MEPCOHATBHBIX TAHHBIX;

- Ha CcBOOOMHBINA OECIUIATHBIN JOCTYIl K CBOMM IEPCOHAJIBHBIM JAHHBIM, BKJIFOUYas MPaBO Ha
NOJTy4YEeHUE KOMUH JIF0OOH 3aIiCH, COAEpIKallel epCOHaIbHbIE JaHHBIC,

- MEPCOHAJILHBIE JIAaHHBIC OLIEHOYHOTO XapakTepa JIOMOJHUTh 3asBJICHUEM, BBIPAKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIPENICISITh CBOMX MPEICTABUTEIICH IS 3aIIUTHI CBOMX IEPCOHATBHBIX TAaHHBIX;

- HA COXPAHEHUE U 3aIUTY CBOEH JIUYHON U CEMEUHOW TailHBI.

8.4. PaboTHuK 00s13aH:

- mepemaBaTb pabOTOAATENI0O WM €ro  NPEACTABUTENI0 KOMIUIEKC JIOCTOBEpPHBIX,
JOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JTAHHBIX, COCTaB KOTOPBHIX YCTaHOBIIEH TpPYJOBBIM KOJEKCOM
PO.

- CBOCBPEMEHHO CO00IIAaTh pab0TOAATENI0 00 N3MEHEHUN CBOUX MEPCOHAIBHBIX JAHHBIX.

8.5. COTpyaHHKHU CTaBSIT YUpPEKICHHE B H3BECTHOCTh 00 HM3MEHEHWHM (aMuIuu, HMEHH,
OTYECTBA, JAaThl POXJICHUS, YTO IMOJy4YaeT OTPaKEHHUE B TPYIOBOH KHW)KKE Ha OCHOBaHHU
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MPE/ICTABIICHHBIX JOKyMEHTOB. [IpM HEOOXOIMMOCTH W3MEHSIOTCS JaHHbIe 00 00pa3oBaHUH,
npodeccuu, CrenuarbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa H mp.

8.6. B memsx 3ammMThl YaCTHOM JKM3HM, JUYHOM M CEMEWHON TaillHbl COTPYIHMKH,
BOCIIUTAaHHUKM M MX 3aKOHHBIC MPEICTABUTEIU HE JOKHBI OTKa3bIBaThCS OT CBOETO IpaBa Ha
00paboOTKy TMEepCOHAIBHBIX JAaHHBIX TOJBKO C HMX COTJIAacHsl, TOCKOJBKY A3TO MOXET IIOBJICYb
MPUYUHEHHE MOPAJIbHOT0, MAaTepUAILHOTO Bpea.

9. 3amMTa NepPCcOHATbHBIX JAHHBIX COTPYIHUKOB, BOCIIMTAHHMKOB H MX 3AKOHHBIX
npeacTaBUuTe el

9.1. Tlom yrpo3oil WIM OMNAaCHOCTHIO YTpaThl MEPCOHAIbHBIX JAHHBIX TOHUMAETCs
€AMHUYHOE WIM KOMIUIEKCHOE, peajbHOE WIM NOTEHUUAIbHOE, AaKTHMBHOE WJIH IIaCCUBHOE
NPOSIBJICHUE 3JIOYMBIIIJICHHBIX BO3MOXHOCTEH BHEIIHUX WM BHYTPEHHHUX MCTOYHUKOB YTPO3bI
co3laBaTh HeONarompuaTHbIE COOBITHS, OKa3bIBaTh JAeCTAOWIM3HpYIOIIEe BO3ACHCTBHE Ha
3aIuIaeMyto nHhOpMaIuio.

9.2. Puck yrpo3sl 0ObIM HH(POPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXHUUHBIC OCICTBUS,
JKCTpEeMaJIbHbIE CUTYyalluH, TEPPOPUCTHUECKHE NEHCTBUS, aBapUU TEXHUYECKUX CPEACTB U JIMHUI
CBSI3H, IpYTHe OOBEKTHBHBIE 0OCTOSITENBCTBA, a TAKKE 3aMHTEPECOBAHHbBIC U HE3aUHTEPECOBAHHBIC B
BO3HUKHOBEHUU YT'PO3bI JIUIA.

9.3. 3amuTa NepCcOHANBHBIX JTaHHBIX MPEACTABISIET COO0I KECTKO PerIaMEHTHPOBAHHBINA U
TUHAMHYECKU TEXHOJOTUYECKUH TMpoLecc, Mpeaynpexaaoluidi HapylieHue JOCTYIMHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(HUACHIMAIHHOCTH MEPCOHAIBHBIX MAHHBIX W, B KOHEYHOM
cuyere, OOECHEUMBAIOIIMI JOCTATOYHO HAJAEKHYI0 Oe3omacHOCT, uHGOpManuu B Ipoliecce
yIpaBJIE€HYECKON U POU3BOACTBEHHOM 1€ATEIbHOCTH KOMIIAHUH.

9.4. «BHYTpeHHSIS 3a11UTa.

OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHUPOBAHHOIO JIOCTyIla K IE€PCOHAIbHBIM JAHHBIM
ABIISIETCS, Kak [MpaBWIO, COTPYAHHUKH, paboTarouye ¢ JOKyMEHTaMu U 0a3aMHu JTaHHBIX.
Pernmamenranust 1ocTyna COTPYIHMKOB K KOH(HUACHIMAIbHBIM CBEICHUSIM, TOKYMEHTaM U 0aze
JaHHBIX BXOJWUT B YHUCIIO OCHOBHBIX HAIpaBJIEHUN OpraHU3allMOHHOW 3aIlMThl HH(OpMALUU U
IpeJHa3Ha4YeHa JUIsl pa3rpaHUUYEHUS TIOJTHOMOYUN PYKOBOJAUTENSAMU U CIIELUATUCTAMU Y UPEXKACHHUS.
Jis  3amuThl  NEPCOHANBHBIX JTAHHBIX COTPYIHUKOB, BOCHUTAHHMKOB M UX 3aKOHHBIX
MpeICTaBUTENIeH HEOOXOIUMO COOII0ATh PsII MEP:

- OrpaHHMYECHHE U perjaMeHTalMs COCTaBa COTPYIHHUKOB, (PyHKIHMOHANbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIIMATLHBIX 3HAHUH;

- cTporoe u3bupaTenbHOE U 00OCHOBAHHOE pacHpeesieHne AOKYMEHTOB U MHGpOpManuu
MEXly paOOTHUKaMU;

- pauMoOHalIbHOE pa3MelleHre pabouynx MecT pabOTHHUKOB, IPU KOTOPOM HCKIIIOYAIOCH ObI
0ECKOHTPOJIBLHOE MCIIOJIb30BAHME 3alUIAeMOil MH(OPMAIIHIH;

- 3HaHUE pabOTHUKOM TpeOOBaHMI HOPMATHUBHO — METOAMYECKUX JTOKYMEHTOB IO 3allUTe
UHGOPMAITUU ¥ COXPAHCHUH TAlHBI,

- Hauu4Me HEOOXOAMMBIX YCJOBHM B MOMEIIEHUU ISl pabOThl ¢ KOH(UICHINATbHBIMU
JOKyMEHTaMH 1 0a3aMH JaHHBIX;

- OIpejeNieHHe U perjiaMeHTalls cocTaBa pabOTHUKOB, UMEIOLIUX MPaBo JIOCTymNa (BX0/1a)
B [IOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIIUTEIbHAS TEXHUKA;

- OpraHu3alys nopsjaka yHUYTOXeHHUS UH()OPMALIUK;

- CBOEBPEMEHHOE BBIABIICHHE HAPYIICHUS TPEOOBAaHUI pa3peIInTeIbHON CUCTEMBI TOCTYTIA
COTPYJIHUKAMU Y UPEKICHUS;

- HE JIOIyCKaeTcs BblJaya JMYHBIX JIe] COTPYAHUKOB M BOCIIUTAHHUKOB Ha paboune mecrta
COTPYIHUKOB, HE HMEIOIIMM TMPaBO JOCTyHa K TIEPCOHANBHBIM JAHHBIM COTPYAHUKOB,
BOCIIMTAHHUKOB U UX 3aKOHHBIX IIPEICTaBUTEIIEH.

Jlnunble nena MOTyT BbIJABaThCS Ha pabodee MECTO TOJIBKO AMPEKTOPY YUpEexKIEHUs U
COTpYAHHUKAM, yKa3aHHBIM B 1. 7.1. HacTosiero [lonoxenusi.

9.5. «BHenrgas 3amuray.

Jns  3amuThl  KOHQUACHIUAIbHOW  MH(POPMAIMM  CO3/AIOTCS  ILIEJICHAINPABICHHBIC
HEONAronpusTHBIE YCIOBHS M TPYIHONPEOJOJIMMbIE MPENSATCTBUS MJIs JIMIA, MbITAIOIIErocs

COBEPILIUTh HECAHKLIMOHUPOBAHHBIN JOCTYHn W oBiajaeHue MHpopmanumei. Llenpo u pesyibraTomMm
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HECAaHKLIMOHUPOBAHHOI'O JOCTyNa K HHGOPMALMOHHBIM pecypcaM MOXET ObITb HE TOJbKO
OBJIa/ICHUE IEHHBIMH CBEICHHSIMM M MX HCIOJIb30BAHWE, HO M MX BHJOM3MEHEHHE, YHHUTOXKCHUE,
BHECEHUE BUPYCa, MOAMEHA, (pambcuduKanus coaepkKaHnus PeKBU3UTOB TOKYMEHTa U Jp.

[Tox MOCTOPOHHUM JIMIIOM TOHUMAETCS JII000€ JIMI0, HE MMEIOIee HEeMOCPEACTBEHHOTO
OTHOLIEHMSA K JEATENIbHOCTH KOMIIAHWHU, IOCETUTENH, PaOOTHUKU JpPYyTUX OpraHu3allMOHHBIX
CTPYKTYDP.

ITocTopoHHHe nMLIa HE MOJDKHBI 3HaTh pacrpeneneHue (QyHKIu, pabouue mpoLeccsl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpMIICHHUS, BEACHUS W XpaHCHHS JIOKYMEHTOB, el W paboumx
MaTepHaJIoB B OT/EJIE KaJpOB.

9.5.1. Jlns 3amuThl MEpCOHATBHBIX JAHHBIX COTPYIHUKOB, BOCIUTAHHUKOB M WX 3aKOHHBIX
npeacTaBuTeNeil He0OX0AUMO COOIOAATh Pl Mep:

- IOPSIOK NpUEMa, yueTa U KOHTPOJIS e TeIbHOCTH OCETHTENEH;

- IPOITYCKHOM PeXUM YUpexKIeHuUs,

- TpeOOBaHUS K 3aIuTe HH(POPMAIUU PU MHTEPBHIOMPOBAHUHU M COOECEIOBAHMUSX.

9.5.2. Jluna, BUHOBHBIE B HapylIEHHMM HOPM, PEryJHUPYIOUIMX IOJy4yeHHe, oOpaboTKy H
3alIUTy TEPCOHAIBHBIX JaHHBIX COTPYIHHKOB, BOCIIMTAHHHKOB M WX 3aKOHHBIX TPEICTaBUTEICH,
HECyT JUCUMIUIMHAPHYIO, AJAMMHUCTPAaTHBHYIO, TIPaXJAaHCKO-NPAaBOBYI0 WM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaaIbHBIMHU 3aKOHAMH.

10. OTBeTCTBEHHOCTD 32 pasriameHue KOHGUAeHINATbHON HH(POPMALINH, CBS3AHHOM C
NEePCOHAIbHBIMHU AaHHBIMH

10.1. IlepconanbHass OTBETCTBEHHOCTh — OJIHO M3 TJIABHBIX TpeOOBaHUI K OpraHU3aluu
(YHKIIMOHUPOBAHUS CHUCTEMBI 3allUThl TIEPCOHAIBLHOW WHGPOPMAIMU U 00S3aTENbHOE YCIOBHE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

10.2. PykoBoauTenb, pa3pemialoImuid JOCTYNl COTPYIHUKA K KOH(QUICHIMAIHLHOMY
JIOKYMEHTY, HECeT MepCOHAIbHYI0 OTBETCTBEHHOCTD 33 JAHHOE pa3pelIeHHeE.

10.3. Kaxxaplii cOTpyIHUK YUpeKACHUS, MONYYAIOUMHA i paboThl KOH(HICHIIMATbHBIHI
JOKYMEHT, HECeT  €IUHOJUYHYI0  OTBETCTBEHHOCTh 332  COXPAaHHOCTb  HOCHUTENS U
KoHpuAcHIHaTbHOCTh nHpopManuu. ([Ipunoxenne 3. JIucT 03HaKOMIICHHS)

10.4. JIuna, BUHOBHBIE B HapyIlIEHHUE YCTAHOBJICHHOI'O 3aKOHOM MOpsiaKa cOopa, XpaHEHus,
UCTIONB30BAHUS WM PACIIPOCTPAHEHUS MHPOPMAIH O TpakaaHax (MePCOHATBHBIX JaHHBIX) HECYT
JTUCHUILTUHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO—TIPABOBYIO UM YTOJOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHUH C (peiepabHBIM 3aKOHOM.

[Tpunoxenue 1

k npukazy I'KY «CPLIH «Poxuuk»
[TunbHUHCKOTO paiioHa

Ot 09.01.2017 r. Ne36-0x

COI'NTIACHE
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paboTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX

A,

(¢.m.0. paboTHHKA)

3aperucTpUpPOBAaHHBIN (as1) 10 azjpecy:

[acropT cepust Ne , BBIIAH

B cooTBercTBUM co cT. 9 DenepanbHoro 3akona ot 27.07.2006r. Neo 152-®3 «O 3amure
MEPCOHANILHBIX JTAHHBIX» JAl0 COorylacke Ha 00paboTKy cBoMX NepcoHanbHbIX qaHHBIX [KY «CPITH

«Ponnuk» [IMABHUHCKOrO pailoHa pacnojio)KeHHOMY Mo ajapecy: Hukeroposjckas 006JacTh,
[MunpHUHCKMN paiioH, ¢. Cronoumm, yn. CanoBas 1n.1 «A» a MMEHHO: COBEpIICHUE JCHCTBUH,
npeaycMoTpeHHbIX M. 3 cr. 3 DenepanbHoro 3akoHa No 152-D3 co BcemMH JaHHBIMHU, KOTOPBIE
HaxoxasaTcsa B pacnopsikeHun ['KY «CPIH «Poanuk» ITUapHUHCKOTO palioHa C IEIbI0 HAaYMCICHUS
3apabOTHOW TUIATHI, UCYHUCICHUS W YIUIAThl MPEAYCMOTPEHHBIX 3aKoHOoaaTenbcTBoM P®d Hamoros,
cOOpOB M B3HOCOB Ha 00s3aTeIbHOE COIMAIBHOE M IEHCHOHHOE CTpPaxOBaHHE, IPEICTABIICHUS
opraHm3ainuei-padboToaTeieM YCTAaHOBICHHOW 3aKOHOJATEILCTBOM OTYETHOCTH B OTHOIICHHUH
(bU3UYECKUX JIMI], B TOM YHCJIE CBeIeHM niepcoHuduimpoBantoro yuera B [lencnonnsrit poug PO,
ceenenwuii mogoxoaHoro Hasora B ®HC PO, ceenenuii B ®CC PD, mpenocTaBisiTh cBeeHUS B OaHK
U1t opopMIleHUsT 0AHKOBCKOM KapThl M TEPEUMCICHUsT 3apaOOTHOM TUIaTHl HA KAapThl, ¥ TPETHbUM
mumam Ui odopmiienuss moiuca JIMC, a Takke TPeNoCTaBlsATh CBEIACHHS B CIydasx,
MPEIYCMOTPEHHBIX  (elepaIbHBIMA 3aKOHAMHW W WHBIMH HOPMATHBHO-TIPABOBBIMH ~ aKTaMH,
CJIEIYIOIIUX MOUX MEPCOHAIIbHBIX TaHHBIX:

1. [TepedeHs epCOHANBHBIX JaHHBIX, HA 00Pa00OTKY KOTOPBIX JAE€TCS COTIIACHE:

- amuust, UMs1, OTYECTBO (B T.4. IPEIBIAYIINE),

- IACMOPTHBIE JAHHBIEC WK JaHHBIE JOKYMEHTA, yI0CTOBEPSIOLIETO JUYHOCTb,

- JlaTa pO>KJIEHUs, MECTO POXKJICHUS,

- IPaX/1aHCTBO,

- OTHOIICHHWE K BOWHCKOW OOS3aHHOCTM W HHBIC CBEICHUS BOCHHOTO OWJIETa W TPUITUCHOTO
YIOCTOBEpPEHUS,

- JJaHHBIE TOKYMEHTOB O MpodecCHOHaTLHOM 00pa3oBaHUU, MPOGEeCCHOHATHHOW MEPENOArOTOBKH,
HOBBIIIEHUH KBATU(HUKAIIMH, CTAKUPOBKE,

- TAaHHbBIE JOKYMEHTOB O TIOJTBEPIKICHUH CIICIIMATbHBIX 3HAHUM,

- JaHHBIE JJOKYMEHTOB O IIPUCBOCHUHU YUEHOM CTENEHH, YYEHOT0 3BaHMs, CIIUCKU HAYUHBIX TPYAOB U
M300pETEHNIA U CBEICHHSI O HarpaJax v 3BaHUsX,

- 3HaHUE MHOCTPAHHBIX S3bIKOB,

- ceMelHOe TMOJI0KEHHUE U JaHHbIE O COCTAaBE U YJIEHAaX CEMbH,

- CBEJICHUS O COLIMANIBHBIX JIBIOTaX, IEHCHOHHOM 00ECIIEYeHUH U CTPAXOBAHUH,

- JaHHbIE€ JOKYMEHTOB 00 MHBAJIMAHOCTH (TIPU HAJIMYHH),

- TaHHbIE MEAMLIMHCKOTO 3aKIII0YeHUs (IpH HEOOXOAUMOCTH),

- CTaXX pabOTHI U IPYTHE JaHHBIC TPYIOBOW KHW)KKH M BKJIAJIBINIA K TPYAOBOM KHUXKKE,

JIOJKHOCTD, KBAJIM(UKAIIMOHHBIN YPOBEHbD,

- CBeZIeHHs 0 3apaboTHOM miare (10x0/1ax), 0aHKOBCKUX CYETaxX, KapTax,

- ajipec MecTa JKUTEeNbCTBA (MO perucTpauuu U (GpakTUYEeCKHii), AaTa PerucTpalyu Mo yKa3aHHOMY
MECTY JKUTEIbCTBA,

- HoMep TenedoHa (CTallMOHAPHBIN JOMAITHUI, MOOUITBHBII),

- JJaHHBIE CBUJETEILCTBA O MOCTAHOBKE HA yYeT B HAJIOTOBOM OpraHe (pU3M4ecKoro JiMia o MecTy
XuTenbcTBa Ha Teppuropun PO (MHH),

- JaHHBIE CTPAXOBOI'0 CBUJIETENILCTBA TOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPaxoBaHus,

- TaHHbIE CTPAXOBOI'0 MEAMIIMHCKOTO MOJMCA 0053aTEIbHOTO CTPAXOBAHU IPaX/1aH.
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2. IlepedeHs nelcTBUM, HA COBEPILICHHE KOTOPBIX JAETCA COTJIacue:

Pa3zpemaro  Omepatopy (opranuzanuu-padoToAaTento) MPOU3BOAUTE C MOWMH MEPCOHATBHBIMU
JAHHBIMHU JCHCTBUS (Omepamuu), onpeaeseHHble ctathedt 3 denepanbHoro 3akoHa ot 27.07.2006
Nel52-®3, a umeHHO: cOOp, CUCTEMAaTH3allNI0, HAKOIUICHHE, XpaHEHUE, YTouHeHUe (OOHOBIEHHE,
W3MCHCHHUE), HCIIOJIb30BaHUE, pACIpOCTpaHeHHe (B TOM 4YHCIE Iepeaady), OOe3IMYMBaHUE,
OJIOKMPOBAaHNE, YHUUITOKCHHIE IMEPCOHATBHBIX JTAHHBIX.

O06paboTka TEPCOHANBHBIX ITAaHHBIX MOXKET OCYIIECTBIATHCA KAaK C HCIIOJIB30BAHUEM CPEJICTB
aBTOMATHU3AINH, TaK U 0€3 UX UCTIOIb30BaHUs (Ha OyMaKHBIX HOCUTEIISX ).

3. Cornacue Ha nepeavy MepcoHANbHBIX IaHHBIX TPEThUM JIULIAM:

Pazpemato obmen (mpuem, mnepenady, OOpabOOTKYy) MOHMX IEPCOHAJIBHBIMH JAaHHBIX MEXIY
Omneparopom (opranuzanuei-padoronareneM) ¥ TPETbUMH JIMIAMH B COOTBETCTBHH C
3aK/IIIOYCHHBIMA JOTOBOpAaMMU U COIIAIICHUAMH, B HCIAX CO6JIIOII€HI/I5I MOHX 3aKOHHBIX IIpaB H
MHTEPECOB.

4. Cpoku o0pabOTKH M XpaHEHUS MTEPCOHANBHBIX JaHHBIX:

OO0paboTka MepcoHaIbHBIX JAHHBIX, MPEKPAIaeTcsl MO HWCTEYEHHWH CEMHU JIeT I0Ciie OKOHYaHUs
TPYJIOBOTO JOTOBOpa paboTHHMKA. B manmpHeimeM OyMa)KHbIE HOCHTENTH TEPCOHAIBHBIX TaHHBIX
HaXOJTCS HA apXUBHOM XPaHEHUU (IIOCTOSHHO WM 75 JIeT), a mepCcoOHANIbHbIE JaHHbIE pAOOTHUKOB

Ha OJICKTPOHHBIX HOCUTCIIAX YAQAIAKOTCA nus3 HH(I)OpMaL[HOHHOfI CHUCTCMBI.

Cornacue Ha 00pabOTKY HaHHBIX (HMOJHOCTHIO WM YaCTUYHO) MOXET OBITh OTO3BAHO CYOBEKTOM
IIEPCOHANBHBIX JaHHBIX HA OCHOBAHUU €T0 MUCbMEHHOTO 3asBICHMUS.

HpaBa H 00SI3aHHOCTH B 00J1aCTH 3aIUTLI ICPCOHANIBHBIX JAHHBIX MHC pPa3bsACHCHBIL.

HacTrosiiee corsacue aeiicTByer ¢ « » I.

/ / « » r.
(moxnuce) (pactmgpoBka) (mara mommmcH)

IIpunoxenue 2

k npukazy I'KY «CPIIH «Poxuuk»
[TunbHUHCKOTO paiioHa

Ot 09.01.2017 r. Ne36-01
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3ASIBJIEHUE

0 COIJIacUM HA 00padOTKY NMEePCOHAIBHBIX JAHHBIX

A, , TacropT
No BBLIAH

MpOKKBaroUI(ast)uid Mo ajpecy:

B cooTBercTBUM ¢ DenepasibHbIM 3akoHOM OT 27.07.2006 Ne 152-P3 «O nepcoHaIbHBIX JAHHBIX)»

JJAal0 CBOE comIacue 1'oCylnapCTBEHHOMY KAa3€HHOMY YUYPEXKICHHUIO I HECOBEPIIEHHOJIETHHUX

«Ponnuk» IlunbHUHCKOrO paiioHay B muue aupekropa Typkunoi JI. M. Ha o0OpaboTky

NEPCOHAJIbHBIX JAHHBIX CBOMX M CBOEro peOEHKa (BOCIHMTAaHHMKA), a IMEHHO Ha cOOp, XpaHEHHUE,

yTouHeHHe (0OOHOBJICHHE, U3MEHEHHUE), UCIIONIb30BaHue, 00e3TMunuBaHue, OJIOKMpOBaHUE, Meperayy,

o0e3nuuuBaHue, OJIOKUPOBAHNUE U YHUUYTOXKEHHUE CIEAYIOLIUX IEPCOHANBHBIX JTaHHBIX:

- JIaHHBIE CBUJIETENBCTBA O POXKJIEHUU BOCIIUTAHHUKA;

- TAacHOPTHbBIE JAHHbIE POAUTENEH (3aKOHHBIX IPEICTaBUTENEH);

- JIJaHHbIE, TOJTBEPXKIAIOIINE 3aKOHHOCTb MTPEICTABICHHS ITPaB peOEHKa;

- aJpec perucTpanyu 1 MNpoKMBaHusl, KOHTAKTHbIE TeJe(OHbl BOCIIUTAHHUKA U POAUTENEH
(3aKOHHBIX MPEACTABUTENCH );

- CcBeneHHs 0 MecTe paboThl (yueObl) poauTeiel (3aKOHHBIX MPEACTABUTEIICH);

- CBEJCHMSI O COCTOSIHMM 3/10POBbsI BOCIIUTAHHMKA;

- JaHHBIE CTPAXOBOT'0 MEIULMHCKOTO MOJCa BOCIIUTAHHHKA;

- CcTpaxoBoi HOMep uHAuBUAYyasbHOro JuueBoro cyera (CHUJIC) BocnuTanHuKa;

a Takxe pasmemieHue Ha oduuuansHoM caiite ['KY «CPHH «Ponnuk» [luiapHUHCKOTO palioHa»

CJIEYIOIINX NIEPCOHAIBHBIX JAHHBIX:

- (ororpadum cBoero pedEHKA;

-JlaHHbBIE CBUJIETEILCTBA O poxaeHNH pedenka (Cpeacrsa 3amuthl uHGopmanuu SECRET NET 7)

B memsax: ocymectBiaenuss ycraBHou gesrenbHocTH [KY «CPUH «Pomnuk» IlumpHUHCKOTO

paiioHa», o0ecrieyeHus coOII0eHUs TpeOOBaHUN 3aKOHOB U MHBIX HOPMAaTHBHO-IIPABOBBIX AKTOB, a

TaK)K€ IPEJOCTABJICHUS CTOPOHHUM  JHIAM  (BKJIKOYash OpraHbl  OCYJAapCTBEHHOIO U

MYHUIMIIAJIBHOTO YIIPABICHUS) B paMKax TpeOoBaHUil 3akoHonaTenbcTBa Poccuiickoit denepannu.

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD IMIPEIOCTABIIEHHBIX CBEACHUN MTPEeIyNPExaCH(a).

OO0pabotka, Tmepegaya NEPCOHANBHBIX JAaHHBIX pa3peliaeTcs Ha MEepUuoJl  HaXOXKICHUS

BOCIIMTAHHUKOM  YUpEeKIEHHUs, a TakKe Ha CpOK XpaHEHHs JIOKyMEHTOB COJEpKalluX

BBILLICYKA3aHHYI0 HMH(OpMAIMIO, YCTAaHOBJICHHBII HOPMAaTHUBHO-IPABOBBIMU akTaMu Poccuiickoit

denepanuu.

[MonTBepxnato, 4yro o3HakomseH(a) c¢ [lomokeHMeM o0 3amMTe MNEPCOHANBHBIX JaHHBIX

BOCIIMTAHHUKOB U poJuTenedl (3aKOHHbIX mpezacraBureneil) [‘ocymapcTBeHHOro Ka3eHHOIO

yupexaenus: «Poguux» I[TwnbHuUHCKOTO paifoHa» mpaBaMu M 0OS3aHHOCTSMH B OOJIACTH 3aILUTHI

NEPCOHAJIbHBIX JaHHbBIX.

Hacrosiuee cornacre MokeT ObITh 0TO3BAHO IIyTEM HAIIPABICHHUS MHOIO MMCbMEHHOTO 3asiBIICHUS HE

MEHEe 4eM 3a 3 JIHs 10 MOMEHTA OT3bIBA COIJIACHS.

« » 20 T.

(moxmnuce) (pacimpoBKa MOIIUCH)

[Ipunoxenue 3
k npukazy I'KY «CPLH «Pomauk»»
[MunpHUHCKOTO pailoHa»
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Ot 09.01

I'ocynapcTBeHHOE Ka3eHHOE YUpesKaeHHe
«ConuajbHO-peaduIUTAIMOHHBIN HEHTP AJI51 HeCOBEPIIEHHOJIEeTHUX
«PoaHuk» [IUIBLHUHCKOTO PaioHa)

Jluer o3HakoMJIeHUS

2017 1. Ne36-o11

n/n

Hdara Jo/KHOCTD (017 (0]
03HAKOMJIEHMSI

IMognmucek
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